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SECNAVINST 5720.45A
JAG 13

20 May 1994

Subj: INDEXING, PUBLIC INSPECTION, AND FEDERAL REGISTER
ICATION OF DEPARTMENT OF THE NAVY DIRECTIVES AND
R DOCUMENTS AFFECTING THE PUBLIC

e 52 (1988), amended 5 U.S5.C. § 5
{Supp. I 1983)
) DOD Directive 5400.7, 13 May 88 (NOTAL)
) DOD Directive 5400.9, 23 Dec 74 (NOTAL)
) Regulations of the Administrative Committee of the
Federal Register (1 C.F.R. chs. I and II)
(e) SECNAVINST 5720.42E, DON Freedom of Information Act
(FOIA) Program

1: (1) Statutes and regqulations requiring publication of DON

documents in the Federal Reqister

2) Locations at which DON records are available for
public inspection

(3) DON components with)cognizance ove

L

currentLy codified in the Code ©
Index

" 1Y
-

(
1. Purpose. To implement subsections (a)(l) and (a)(2) of
reference (a) and provisions of references (b), (c), and (d) by

delineating responsibilities and prescribing requirements,
policies, criteria, and procedures applicable to:

(1) Certain classes of regulatory, organizational,
policy, substantive, and procedural documents required to be
published for the guidance of the public;

(2) Certain classes of proposed regulatory documents
required to be published for public comment prior to issuance;

and

IR
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(3) Certain public notices required by law or regulation
to be published;

b. Making available, for public inspection and copying,
certain classes of documents having precedential effect on
decisions concerning members of the public;

~ S mbadndnag Amirvand Indavaas Af Aamiimanta hawrrdnase
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precedential effect on decisions concerning members of the
public, and publishing such indexes or makin ng them available by
other means;
d. Rece1v1ng and considering petitions of members of the
public for the issuance, revision, or cancellation of regulatory

documents of some classes; and

e. Distributing the Federal Register for official use within
the Department of the Navy.

2. Cancellation. SECNAVINST 5720.45.

2 Crmnma and Avnldaalhhd14dée Mhida {na+rrea+rian nrasardihae amné{Aana
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to be executed by, or at the direction of, Navy Department

components and specified headquarters activities for apprising
members of the public of Department of the Navy regulations,
policies, substantive and procedural rules, and decisions which
may affect them, and for enabiing members of the public to

part:.c:.pate in uepartmenc of the NdVY ru.l.emalung processes in

matters of substantial and direct concern to the public. This
instruction complements reference (e), which implements Navy-wide

requirements of references (a) and lb) for furnishinc documents
to members of the public upon request. That a document may be
published or indexed and made available for public inspection and
copying under this instruction does not affect the possible
requirement under reference (e) for procucing it ror examination,

or xurn;un;ng a copy, in response to a request made under that

instruction.
wahs ®

4. "Federal Register" Defined. Except where otherwise indicated
by the context, the term "Federal Register" is used in this
instruction to include both the daily editions of the publication
bearing that title, and the "special editions" which are
published at less frequent intervals. Special editions include a

"
codification of Federal documents entitled, "Code of Federal
Regulations," which is revised annually in quarterly increments;

the annual compilation of Federal aqencies' orqanizational
structures and functions entitled, "United States Government
Manual;" the "Weekly Compilation of Presidential Documents;" and

N
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the annuail compilaiion entitled, Public Papers of the Presidents

of the United States."

5. Policy. Under references (a), (b), and (c), the public is
entitled to the maximum information concerning the organization
and functions of the Department of the Navy. This includes
information on the policies and the substantive and procedural

ruies used by the Department of the Navy im its dsalings with the
public. In accordance with reference (c), the public is
encouraged to participate in Department of the Navy rulemaking
when the proposed rule would substantially and directly affect

the public.
6. Responsibilities
a. All Addressees

(1) The head of each Navy Department component, the

commandef_ef each naval systems command, and the Commander,
Military Sealift Command, are primarily responsible for ensuring:

(a) The prompt publication of those directives and
other documents under their cognizance {and revisicns and
cancellations thereof) of the classes required under paragraph 7,

to be published in the Federal Register for the guidance of the
public; evaluating proposed directives of those classes
(including proposed revisions of adopted directives of those
classes) for possible publication in the Federal Register for
public comment prior to issuance, in accordance with paragraph §;
and for receiving and considering public comment prior to prepar-

1 rm
ing such documents in final form for issuance;

(b) The timely publication of notices or other
documents pertaining to matters under their cognizance and
required to be published in the Federal Register under the
authorities listed in enclosure (1) or other appliicable laws or
reguiations H

(c) The continual availability, for public inspection
and copying, of those documents under their cognizance having
precedential effect with regard to decisions affecting the
public, as prescribed in paragraph 8;

(d) The full and prompt consideration of petitions of
interested persons for the issuance, revision, or cancellation of
directives under their cognizance, in accordance with paragraph
10.

w
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primarily responsible for the development, maintenenoe, and
availability of indexes of their directives administered under

the Department of the Navy Directives Issuance System. The
SECﬁﬁV/G?ﬁﬁV Directives Control Office additionally shall be
responsible for coordinating and ensuring the appropriate
publication of Department of the Navy indexes and related
documents pertaining to indexes. \11l such indexes and related

documents shall be forwarded to that office for review,
coordination, and consolidation, as appropriate.

¢. Legal Counsel. To ensure publication requirements are
met, component heads shall ensure that the cognizant judge
omdesmmmde s men Namoaswa 1 menwn ou mdedemanen mer wmmerd mern =1 A wmamdderan
AUVUCALE UL UBILITCL AL LWWUIIDTELE QLLVLIITY L4TGVLEWED Gihd WHALLGOLWLVED,
instructions, and similar documents before promulgation,
Assistance in this regard may be obtained from the Judge Advocate

d. Judge Advocate General. The Judge Advocate General,
through his or her designated subordinates, is designated as the

Department of Navy ‘s Agency Ké?fﬁﬁéﬁtatxve in accordance with
ceanédan 1€ 1

section 16.1 ¢© (d) and shall perform the duties
contained in s

contained in section oh section 16.4 of reference {d)

in fulfilling the followin
of the Federal Register:

(1) Perform the duties of "liaison officer," by
representing the Depertment of the Navy in all matters relating

to the submission of documents to the Office of the Federal
Register; supervising the selection, review, codification, and
editing of such documents; and overseeing departmental compliance
with the- publication requirements of the Office of the Federal
Register;

(2) Perform the duties of iicertifying officer," by
authenticating documents submitted to the Office of the Federal
Register; and

(3) Perform the duties of "authorizing officer," by
brovidina the Office of the Federal Register with current
distribution lists of Department of the Navy activities
authorized to receive the Federal Register.

e. Responsibility for Joint Directives. 1In the case of an
intra-Navy joint directive required to be published in the
Federal Register, the responsibilities under subparagraph 6a(l),
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shall be determined by agreement between the components which
have cognizance of the directive. The submission of a joint
Armed Forces directive for publicetion in the Federal ngister,

At btwres ® W~

if required, is the responsibility of the appropriate component
of the Military Department having primary administrative
cognizance of the directive.

1. L1 dmcddman ~Af Rdamiad Damiladare Dasiymanda £fAr +he CGuidance
Al Sha Diihld~
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a. Discussion. In general, subsection (a)(l) of reference
(a) and the the provisions of reference (c) require that an
informative, current description of where, now, and by wnat
authority the Department of the Navy performs its functions, and

substantive and procedural rules, policies, and interpretations

affecting the public, be published in the Federal Register for

public guidance. 1In determinina whether a particular document
should be published in the Federal Register, consideration should
be given to the statutory purposes and the legal effect of the

requirements.

(1) Statutory purposés The genseral purposes of
e g purp
subsection (a)(1l) of reference (a) are to provide useful

information on Federal agency functions which concern the public;
to fully apprise members of the public of their rights and
opportunities in connection with those functions; and to inform
interested persons how to deal effectively with an agency.

(2) Legal effect. Subsection (a)(l) of refersnce (a)
provides that, unless actual and timely notice has been given, a
person may not be required to resort to, or be adversely affected

u
by, any matter which is required to be published in the Federal
Register unless it has been so published. The publication of a

& AL e Ao A

Register operates to give sufficient legal notice of the contents
= LLawsde ner 44

of such document to persons sunjecc to or affectsd by it.

Publication creates a legal presumption that such document was
duly issued, prrescribed, or promul lgated. Courts may take

Vil y &P RS rbv-v-—wv" b Aad b == %

judicial notics of the contents of documents published in the
Federel Register.

b. Classes of Documents to Publ sh T
Department or the Navy cocuments requ

ir
current basis in the Federal Register a
A

References (a) and (e) specify those ma

from release or disclosure to the public

(1) Naval organization and points of contact --
descriptions of the central and field organization of the

5
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Department of the Navy and the locations at which, the members or
employees from whom, and the methods whereby, the public may
obtain information, make submittals or requests, or obtain

decisions;

(2) Methods and procedures for business with the public -
tements of the general course and methods by which

a
rtment of the Navy functions affecting members of the pu
CI

4dn
CLaily

hanneled and determined. including the nature and
1 pr
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rocedures available:

(3) Procedural rules and formg -- rules of procedure for

functions affecting members of the public, deecriptions of forms
available or the places at which forms may be obtained, and
instructions as to the scope and contents of all papers, reports,
or examinations required to be submitted under such rules of
procedures; and

(4) Substantive rules and policies -- substantive rules
of general applicability adopted as authorized by law, and
statements of general policy or interpretations of general

applicability formulated and adopted by the Department of

dWd CANA UH\-UU & Qb WLHUGI
Navy. Such rules are commonly contained in directives,

and memorandums.

(a) "General applicability" defined. The following
prescribed in section 1.1 of reference (d) and is

A

o the documents com:emp.l.atec in suoparagrapn ID( - ) H

g8 r
[

"Documents having general applicability and legal effect"
means any document issued under proper authority
prescribing a penalty or course of conduct, conferring a
right, privilege, authority, or immunity, or imposing an
obligation, and relevant or applicable to the general
public, members of a class, or persons in a 1ocality, as

gar -md madd o

d indicviduals or
distinguished from named individuals or organizations.

(b) Internal personnel rules and internal practices.
In addition to the other exemptions listed in references (a) and
(e), particular attention is directed to the exemption pertaining

to internal personnel rules and internal practices.

{c) Local requlations. As a normal rule, it is
unnecessary to publish in the Federal Register a regulation which
is essentially local in scope or application. However,
publication may be authorized under extraordinary circumstances.
as determined by the Chief of Naval Operations or the Commandant
of the Marine Corps, as appropriate, with the concurrence of the

Judge Advocate General.

Ch
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(d) Incorporation by reference. With the approval of
the Director of the Federal Register given in the limited
instances authorized in Part 51 of reference (d), the requirement
for publication in the Federal Register may be satisfied by

reference in the Federal Register to other’ publications contain-
ing the information which must otherwise be published in the
Federal Register. In general, matters eligible for incorporation
by re:erence are restrlctec to materials 1n the nature of

meale T d mle -

PUULLBHBU uaba, DLLLBLLC, Btanuurus, spec1:lcatlons, tecnniquel,
ill“ﬂ*”‘**““‘, or other p"blished information which ars

reasonably available to members of the class affected.

¢. Manner of Publication. Documents published for the
guidance of the public under this paragraph shall be prepared and
submitted for publication in the Federal Register in the manner
prescribed in paragraph 11,

Register should be made available for inspection and copying,
along with available indexes of such documents, in the same
locations used for public 1nspection and copying of the documents

________ sy 0 __

cuncemplaceu in paragrapn 8. 1nis may be accompllsnec ny

£ &ddi 2 P PP |
maintaining a current edition of titls 32, Code of Federal

Regulations at those locations.

8. Availability, Public Inspection, and Indexing of Other
Documents Affecting the Public

ference (a) requires
& for public

nranadand{al

T
It

a.

Nanavéimand Af &Lha ANacrer ba malsa
& 4]
bec

2
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ingnection and naning documenta whi precedential
si nificance on those Department of v decisions which
affect the public. These documents must be kept readily
available for public inspection and copying at designated
locations, unless they are promptly published and copies are
offered for sale. Additionally, documents lssued after 4 July
1967 are reguired toc be indexed on a current basis. These
indexes, or supplements thereto, must be published at least
quarterly in accordance with the provisions of this paragraph.
In determining whether a particular document is subject to the
requirements of this paragraph, consideration should be given to

the statutory purposes and legal effect of the provisions.

thﬂb
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potential legal conseguences as precedents in administrative

determinations which may affect them; and-to"p;rmi' t public
examination of the basis for administrative actions which affect
the public.

(2) Legal effect. If a document is required to be
indexed and made available under this paragraph, it may not be

vaad Av saasar+ad msa a nraradan+t lﬁl"hﬂ* a mnmhnr nf the nuhlis
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unless it was so indexed and made available, or unless the person
against whom it is asserted had actual and timely notice of its
contents.

b. lasses of Documents Affected

{1) su hida to the proviesions of subsection (b) of

&y AW ) ww woa ) A L ----vv wanwe

reference (a) which exempt specified matters from the
requirements of public disclosure, the following classes of
Department of the Navy documents are included in the requirements
of this paragraph:

(a) Final adjudicative opinions an rderg --
opinions (including concurring and dissenting opinions) and
orders which are issued as part of the final disposition of

adjudication proceedings (as defined in 5 U.S.C. § 551) and which
may have precedential effect in the disposition of other cases
affecting members of the public;

[ 9 L e —d —d menmemd e memad demdocmemennd omdd o
(b) Policy statements &nd interpretations --
statements of policy and interpretations of less than general

9
applicability (i. e., applicable only to specific cases,
organizations, or persons), which are not required to be
published in the Federal Register, but which may have
precedential effect in the disposition of other cases affecting
members of the public;

(c) Manuals and instructions -- administrative staff
manualg, directives, and instructions to staff, or portions
thereof; which establish Department of the Navy licv or

interpretations of policy that serve as a basis for determining
the rights of members of the public with regard to Department of
the Navy functions. 1In general, manuals and 1nstructions

relating only to internal management aspects of property or
fiscal accounting, personnel administration, and most cther

"proprietary" functions of the department are not within the
scope of this provision. This provision also does not apply to

instructions for employees on methods, techniques, and tactics to
be used in performing their duties; for example:

(4]
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(1) Instructions or manuals issued for audit,
investigation, and inspection purposes;

(2) Those which prescribe operational tactics,
standards of performance; criteria for defense, prosecution, or
settlement of cases; or negotiating or bargaining techniques,

P o Ya -]
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(3) Operations and maintenance manuals and
technical information concerning munitions, equipment, and
systems, and foreign intelligence operations.

(2) In cetermining whether a docum dan
e 'S e da 4

nt has prec
&ct, ths p&imasy test is whether it is intended as
followed either in decisions or evaluations by the issuing
thority’s subordinates, or by the issuing authority itself in
the adjudication or determination of future cases involving
similar facts or issues. The kinds of orders or opinions which
clearly would have precedential effect are those that are
intended to operate both as final dispositions of the questions

..... Lo deAderd duzmd
involved in the individual cases presented, and as rules of

Aarniadinan +A ha fnllnwad hv the igauning Aufhnritv or its
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subordinates in future cases involvina similar duestions. By
contrast, many adjudicative orders and opinions issued within the
Department of the Navy operate only as case-by-case applications
of policies or interpretations established in provisions of
manuais or cirectives and are not themselves used, c1teu, or
relied on as rules of decision in future cases. In these
instances, the underlying manual or directive provisions
obviously would have precedential effect, but the orders and
opinions themselves would not have. A recommendation by an
official who is not authorized to adjudicate, or to issue a
binding statement of policy or interpretation in a particular

matter would not have precedential effect, though an order,

—dd a1
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opinion, statement of policy, or interpretation issued by an
authorized official pursuant to such recommendation might have
that effect.

c. Deletion of Identifying Details

(1) Although the exemptions from puoiic aisCLosure

described in refierences (d) and (e) are appi;bavic to documents

which are required to be indexed and made available for public
inspection and copying under this paragraph; there is no general

-------------------------------

requirement that anv segregable oortions of nartiallv exempt
documents be so indexed and made available for public inspection
and copying. As a general rule, a record may therefore be held
exempt in its entirety from the requirements of this paragraph if

it is determined that it contains exempt matter and that it is

Q
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interest protected by that exemption. An exception to this
general rule does exist with regard to a record which would be
exempt only because it contains information which, if disclosed,
would result in a clearly unwarranted invasion of privacy.

(2) Where necessary to prevent a clearly unwarranted

‘..--‘A- ‘ - L . Y-% - F_\N 1 -1 -\v‘ AP E /My “A-&‘ ‘.'4 " e Aﬂ‘-‘ 1 -1 ﬂkﬂ‘." kn
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from a racord which ia rnnnirnd to bha indaxed and made
available for public inspection and copying under this paragraph.
In every such case, the justification for the deletion must be
fully stated in writing in a manner which avoids creating
inferences that could be injurious to the ,person whose privacy is

involved. Usual reasons for deletion of 1uent11:y1ng details

mmTisda mwmadbamndda ~& wdermmer 4w s d affadwva
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medical matters, or private family matters; humanitarian
considerations; and avoidance of embarrassment to a person. A
rubber stamp, reading substantially as follows, may be used for
the purpose of documenting the justification for deletion of
identifying details.

Activityv. Location

Date

Identifying eetaiis nave oeen deieted, pursuant

e - | 4 Y &8 N o QEMAATA I TATOM AN
to 5 U.S.C. § 552(b){6) and SECNAVINST 5720.42E

to prevent the clearly unwarranted invasion of
personal privacy which would result from the

disclosure of those details.

(1) Form of indexes. Each index should be arranged
topically or by descriptive words, so that members of the public
may be able to locate the pertinent documents by subject, rather

than by case name or by a numbering system.

coanizance of records reauired under this oaracraoh to be indexed
shall compile and maintain an index of such records on a
continually current basis. Each such index was required to
initially be published by 1 July 1975. An updated version of

iNn
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published by an authorized method at least annuelly thereafter.

(3) Methods of publication. The methods authorized for
publication of the indexes contemplated in this paragraph are:

(a) Publication in the Federal Register;

lh\ Commercial »nubl icatien' previded that
er

public, or will be made available upon request and payment of
costs (if this method is utilized, information on the cost of
copies and the address from which they may be obtained shall be
published in the Federal Register); or

(c¢) Furnishing internally reproduced copies upon
request; at cost not to exceed the direct cost of duplication in
accordance with reference (e), provided that it is determined, by
an order published in the Federal Register, that the publication
of the index by methods (a) or (b), above, would be unnecessary

or impracticable. Such order shall state the cost of copies end

_ — e RPN T R T T NS _—la _ 2 .3 mL .. MLt £ L .
tne agaress 1rIom wnicn wney may be opLaidnea. idne vnier or Navui
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proper case.

(4) Public inspection of indexes. In addition to
publication by one of the foregoing methods, each index will be

made available for public inspection and copying in accordance
with subparagraph 8f, at the location(s) indicated in enclosure

(2).

e. Where Records Mav Be Inspected. Locations and times at
which Department of the Navy records, and indexes thereof, are
available for public inspection and copying are shown in
enclosire (2).

£ Vo PR o mw Lman mmmen s mmonend o o- d 8 o Leononen d mle o od
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accordance with reference (e).

g. Records of Navy-Marine Corps Court of Military Review.
The Navy-Marine Corps Court of Military Review is deemed to be a

“court of the United States” within the meaning of Title 5,
Section 551, U.S.C., and is therefore excluded from the

ramii raman+te Af rafaranmca /a\ \Tniyar+ha1 aaa imniihldiahad
b‘i\‘u‘b wiliiwidb wD N dn de WO ds wdn Whiw \ - ’ L] AN V wdh it bwwwy uheruwn*wenvu
decigions of the Navy-Marine Corps Court of Military Review,

although not indexed, are available for public inspection at the
location shown in enclosure (2).
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a. Discussion. The requirements of this paragraph are not
imposed by statute, but are the implementation of policies and
procedures created administratively in reference (c). In effect,
the pertinent provisions of reference (c) establish, within the
Department of Defense and its components, procedures that are

PR R, L1dm et amabiline mumamnadiivas anni <|n-k'|e +o0 aome

analogous to the puUiio ruiSMaring procedures appL.alasa some
functicns of other Federal -nnnninﬂ under Title §5,; Sectiog 553,
u.s.cC. hile the administrative policy of encouraqinq the

maximum practicable public participation in the Department of the
Navy rulemaking shall be diligently followed, determinations by
the Department of the Navy as to whether a proposed regulatory

AL 2 _

requirement originated by it comes within the purview of this

________ 2L e od wd A ~E afavanm~

paragrapn and the buxieapuuuiug pProvisidiis Oi reierencs (v, an
as to whether inviting public comment is warranted, shall be
conclusive and final.

nA
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b. Classes of Documents Affected. Each proposed regulation
or other document of a class described in subparagraph 7b, (or a
proposed revision of an adopted document of any of those classes)

which would "originate" within the Department of the Navy a
requirement of general applicability and future effect for
implementing, interpreting, or prescribing law or policy, or

practice and procedure requirements constituting authority for
prospective actions having substantial and direct impact on the
public, or a significant portion of the public, must be evaluated
to determine whether 1nViting puoiic comment prior to issuance is
warranted. Documents that merely implement regulations
previously issued by higher naval authorities or by the
Department of Defense will not be deemed to "originate"

reauirements within the purview of this paragraph. If a proposed
document is within the purview of this paragraph, publication to

legitimate interest of the Department of the Navy or the public
will be served by omitting such publication for public comment,
and that the document is subiect to one or more of the following
exceptions:

(1) It pertains to a military or foreign affairs function
of the United States which has been determined under the criteria
of an Executive order or statute to requlre a security
classification in the interests of national defense or foreign

Al s :
yv“vl

(2) It relates to naval management, naval military or
civilian personnel, or public contracts (e. g., Navy Procurement
Directives), including nonappropriated fund contracts;

an
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(3) It involves interpretative rules, general statements
of policy, or rules of agency organization, procedure, or

practice; or

(4) It is determined Wlth regard tO the document, for

good cause, that inviting public comment is impracticable,
unnecessary, or contrary to the public interest.

c. Procedures

(1) Normal case. Unless the official having cognizance
of a proposed regulato y document determines under the criteria
of subparagraph 9b, that inviting public comment is not
warranted, he or she shall cause it to be published in the
Federal Register with an invitation for the public to submit

comments in the form of written data, views, or arguments during
a specified period of not less than 30 days following the date of
publication. An opportunity for oral presentation normally will
not be provided, but may be provided at the sole discretion of
the official having cognizance of the proposed directive if he or

she deems it to be in the best interest of the Department of the
Navyv or the nublic to do so. After careful consideration of all

l‘“'l F stk e W e e o S e - SV s sSSSsSSS=as

relevant matters presented within the period specified for public
comment, the proposed document may be issued in final form.

After issuance, the adopted document, and a preamble explaining
the relationship of the adopted document to the proposed document

and the nature and effect of public comments, shall be punxxsned
14
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in the Federal Register for the guidance of the publ

ﬂ

(2) Where public comment is not warranted. The official
having coqnizance of a proposed document within the purview of
this paragraph shall, if he or she determines that inviting
public comment concerning the document is not warranted under the
criteria of subparagraph 9b, incorporate that determination, and
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be published in th

1 be
ublic, Tif required under subparagraph 7b.

(3) Manner of publication. Proposed documents published
for public comment, end adopted documents publlsned for the

guldance OI tne punrlc arter conslueratlon OI puo;;c comnment
under this paragraph, shall be prepared and submitted for

Pnh14n-+4nn in the Federal Register in the manner nrpsoribed in

paragraph 11, and such supnlemental instructions as the Judge
Advocate General may issue.

13
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provisions of reference (c), the Department of the Navy shall
accord any interested person the right to petition, in writing,
for the issuance, revision, or cancellation of regulatory
document that originates, or would originate, for the Department

of the Navy, a poclicy, reguirement, or procedure which iz, or

would be, within the purview of paragraph 9. The official having

VW weamwe v e e

coanizance of the particular requletory document involved, or
having cognizance of the subject matter of a proposed document,
shall give full and prompt consideration to any such petition.
Such official may, at his or her absolute ciscretion, grant the

petitioner an opportunity to appear, at his or her own expenss,
for ths purpose of SUPpcrh;ug the yvtitivu, if this is deemed to
be compatible with orderly conduct of public business. The
petitioner shall be advised in writing of the disposition, and

the reasons for the disposition, of any petition within the
purview of this paragraph.

1. Procedures for Publishing in the Federal Register

ARRA
s I

a. General Requirements. The official having primary
responsibility under paragraph 6 for ensuring the bublicetion of
a document in the Federal Register shall cause to be transmitted,
by letter, an unsigned original and three copies of the document,
prepared in the form prescribed by reference (d) and such
suppiementai instructions as the Judge Advocate General may
issue, with supporting documentation as required, toc the Judgse
Advocate General (Code 133) for review, processing, and
forwarding to the Office of the Federal Register. Documents

issued by “Marine Corps activities shall be “transmitted via the
Commandant of the Marine Corps.

tQ

(1) Delays of several days which commonly occur in postal
and inter-office mail systems, both while documents are enroute
to the Office of the Judge Advocate General and while they are
enroute to the Office of the Federal Register;

(2) Reasonable processing time in the Office of the Judge

+a Canaral : and
LA
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(3) The normal 4 working-days processing time in the
Office of the Federal Register. See reference (d).

As a general rule, a document which is required to be published
in the Federal Register by a specified date, or a specifisd tims
before an event, should be transmitted to the Judge Advocate
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General (Code 133) at least 2 weeks before the required
publication date. If this cannot be done, the document should be
hand-delivered to the Judge Advocate General (Code 133), at the
earliest possible time. 1In the absence of specific Secretarial
authorization in an individual case, the Judge Advocate General
shall not request the Office of the Federal Register to publish
any document which cannot be published by a particular date
required by law or regulation. 1In such a case, the originator
will be notified promptly and advised on possible means of
avoiding a violation of the applicable law or regulation.

c. Component Representatives. Each addressee having
cognizance of the subject matter of documents currently published
in the Federal Register, or required to be so published,
including organizational and functional descriptions contained in
the United States Government Manual, should designate an officer
to represent the component as a primary point of contact for the
Judge Advocate General in matters relating to the publication of
documents in the Federal Register. Such designations should be
submitted to the Judge Advocate General (Code 133) by 1 January
of each year.

12. Annual Verification of Code of Federal Requlations and

United States Government Manual. Enclosure (3) is a list of
Department of the Navy components having cognizance of directives

that are presently codified in the Code of Federal Regulations.
It is mandatory that the Code of Federal Regulations be updated
promptly upon revision or cancellation of a directive codified
therein. In order to meet this requirement, the Judge Advocate
General shall annually request the heads of the cognizant
components to verify that the Code of Federal Regulations
accurately reflects the current directives upon which they are
based. Additionally, the Judge Advocate General shall annually
request components to verify the organizational and functional
descriptions contained in the United States Government Manual.
To the extent possible, updating of the Code of Federal
Regulations and the United States Government Manual will be
accomplished before the scheduled revision dates each year.

13. Federal Register Distribution. The Federal Register shall
be distributed for official use within the Department of the Navy
in accordance with distribution lists provided by the Judge
Advocate General (Code 63) to the Office of the Federal Register
and the Defense Printing Service (Navy Publication and Printing
Service). The Judge Advocate General is authorized to require
justification of requests for distribution of any editions or
titles of the Federal Register.

15
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14. Action. Addressees shall ensure that the contents of this
instruction are disseminated on a continuing basis to all

personnel whose duties involve the formulation or review of
directives or similar organizational, policy, substantive and
procedural documents, written orders or opinions, or documents
pertaining to specific functions indicated in encxosure (1), or
whose duties otherwise require information concerning the avail-
ability and indexing of documents or the publication of documents
in, or the distribution of, the Federal Register.

12 /
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(/ secretary of the Navy

4 i on

LB L vl

NDL Al (Immedlate Office of the Secretary)
A2A (Department of the Navy Staff Offices)
A3 (Chief of Naval Operations)
A5 (Chief of Naval Personnel)

C4v (Military Judge)

C25A (OPNAV Support Activity Detachment) (Ft. Ritchie, only)

D1 (Activities under the supervision of the Assistant
Secretary of the Navy (M&RA))

E (Shore activities under the co mmend or pervision of

SECNAV/OPNAV Directives Control Office
Washington Navy Yard, Building 200

901 M Street; SE

Washington, D.C. 20374-5074 (20 copies)

Office of the Judge Advocate General (Code 13)
Department of the Navy

-~ a P

400 StOV&.LJ. Street

ATawawd TR D92 °20_294AN0N 12N mmnnd
ALGKGHULLQ, VA £LLOoIL=4RVV OV CUPLED)

Stocked:

Naval Aviation Supply Office
ASO Code 103

5801 Tabor Avenue

Philadelphia, PA 19120-5099 (100 copies)
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STATUTES AND REGULATIONS REQUIRING PUBLICATION OF

DEPARTMENT OF THE NAVY DOCUMENTS IN THE FEDERAL REGISTER

Tvpe of Documents To Be Published

Regulatory, organizational, policy, substantive and
procedural documents to be published for guidance of
the public.

Indexes (or notices of availability) of documents having

precedential effect for decisions affecting the public.

Proposed regulations originating requirements having
substantial and direct impact on the public, to be

puhligshed for public comment prior to issuance.

Notices of Secretarial determinations
of the rate of pay for certain executive positions.

Notices of meetings of Federal advisory commitiees
fin o smechhlinclhnd ad lannd 1E Jdawa halfae alhndeslad
\W Ve puuiibiicu ﬂlﬁ ioasy 1V uays UUIU-IU B\.uvuulw

maatin g ﬂnfnﬂ\

Statements of Secretarial appointments of persons to
serve as consultants or advisors without compensation
in special circumstances.

Secretarial certifications where the nationai interest

ramiiraa narmittino ananial r‘.nvnmmnnf amnlavaaa tn ant
AV WL VN VS SISAVVALAE N VVIWA WAV Y Vi AiliiVIAY WalApAV) VWV YV WVY

as agents or attorneys of others in the performance of
work under a grant by, or a contract, with or for the
benefit of the United States.

Secretarial certifications where the nationai interest
requirus peruxiwiug 1ormer UUVUI'IIH.IUI“; uxuwrs or

nmnlnunn- tn act as acants ar attorneva ar nnnnnnha far
InpiCYye age QuVCINICy's appeanng o7

others in scientific or technical matters connected with
their former duties in special circumstances.

Secretarial certifications exempting
vessels or classes of vessels from general maritime
regulations concerning the number, positions, or

ahawamamatinag af livhéa
Vil alivoliouvive UL Liglive

Applicable Statutes

and/or Regulations

5 US.C. § 552
DOD Dir. 5400.9 of
28 December 1974

QTVAATATYITATCIN EMAA 4R A
PLUVINAVIINDL DIi4V.204A

5 U.S.C. § 552

DOD Dir. 5400.7 of

18 May 1988
SECNAVINST 5720.45A
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SECNAVINST 5720.45A

6 U.S.C. § 5364
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50 U.S.C. App. 2160

18 U.S.C. § 203
18 U.S.C. § 205
18 U.S.C. § 207

33 U.8.C. § 16805

Enclosure (1)
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statements (o be published at least

scheduled meeting dates).

The foregoing listing is not necessarily all-inclusive.

Enclosure (1) 2
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ARE AVAILABLE FO

F FACILITY AND LOCATI

(Seat of Government)

A o ever “A--r&mA 1 L I :
First floor 1 n

i
Washington Navy p
M Streets, S.E., Washin ngton,
D.C. 20374. The facility is
open from 8:00 a.m. to 4:30
p.m., Mondays through Fridays,

hald dace=
8xXcept holidays.
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MENT OF THE NAVY RECORDS
PUBLIC INSPECTION

TYPE OF MATERIAL

Qen S mme —e=o — P 2
An index system by subject
matter to materials held. For
example:

(1) Department of the Navy
Directives Issuance System
Consolidated Subject Index of

Instructions (an index of

administrative instructions
igsued 'hv Wanhinn#-nn headaouar-

--------- ‘u
ters oraanizations and dis-
tributed to addresses outside
the originating office); and
the Marine Corps directives

System Quarterly Checklist of
directives distributed outside

Headquarters, Marine Corps.

These indexes assist in iden-
tifying instructions issued on
any desired subject.

2) An index to the Armed

Services Procurement Regula-
tion and to Navy Procurement
Directives.

(3) Navy Stock List of
Publications and Forms: This
1s a quarterly 1isting, by

title and nomenclature sunject
identification codes, and

stock numbersa.

(4) Any other indexes
prepared pursuant to this
instruction and a master list
of available indexes.

Enclosure (2)
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NAME OF FACILITY AND LOCATION
(Seat of Government)

Law Library of the Office of
the Judge Advocate General:
Room 9S47 of Hoffman Building
II, 200 Stovall Street,

e ~aa

Alexandria, VA 22332

Defense Printing Service,

Technical Library: Building
176, Washington Navy Yard, 9th

and M Streets, S.E.,
washington, D.C. 20374-5087

Headguarters Marine Corgs.

(Shore Activities)

All Navy and Marine Corps
Shore Activities. (Consult the

area teiepnone cu.rec'tory for

o maddemacm~s ~ 1
the address of local Navy and
Marine Corps activities.)

Enclosure (2)

Published and unpublished
decisions of Navy-Marine Corps
Court of Military Review.
(Published decisions are also
naval bases, as

Certain technical manuals, and
indexes thereto, as made
available under clearance
procedures prescribed by spon-
soring naval systems commands
or as snecified in contract

documents.

Marine Corps indexes, direc-
tives (orders and bulletins),
and publications of general
Marine Corps applicability.
& -

To the extent the material de-
scribed above is received by
Navy and Marine Corps field
activities for the regular

conduct of their business, it
will be made available locally
to members of the pubiic for
inspeCtion and copying, under
procedures prescribed by this
instruction during regular
working hours.

Current files of Department of

the Navy directives of general
applicability, and related
indexes; alsoc directives of
less than general applicabili-
ty pertinent to their opera-
tions, and related indexes.



ITY AT
(Shore Activities)

Defense Printing Servics
NEEI nan . Bi1d 1A n 17K
Mbbb\wSiP ¢ ~ hahadad

1
Washington Navy ! rd, 9th and

Defense Printing Service

Management Office: Building
143 1 Washington Navy Yard,

Naval Bases and Marine Corps
Bages: (Consult the area
telephone directory under U.S.
Government for location of
nearby bases)

20 MY 1M
TYPE I
Technical manuals and data at
fiald activities will be

available as indicated in pro-
curement documents. In some
instances they will be made
available under clearance
procedures pre by the
Byvuau&iug fiav ms

command.

Navy Stock List of Publica-
tions, Directives and Forms,
NAVSUP PUB 2002 (stock number

AEAE_NANA_
0535-004-01000). This is a

guarterly listing, subdivided

bv title and nomenclature.
subject identification codes,
and stock numbers. Consists
of microfiche, which may be

version): Consolidated
Subject Indexes of Department
of the Navy Instructions are
issued periodically. Issues

~mmss Lis sssssmaml o o 2322 3T
may be purchased individually,
or subscriptions are avail-

Published decisions of Navy-
Marine Corps Court of Military
Review are maintained at these

Enclosure (2)
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DON COMPONENTS COGNIZANT OF DIRECTIVES CURRENTLY

CODIFIED IN THE CODE OF FEDERAL REGULATIONS

Availahild +u of Danartmant

............ epartmen
of the Navy Records and
Publication of Department
of the Navy Documents
Affecting the Public

Subparts A-D
Subpart E
Subparts F and G

Public Affairs
Regulations

Certifications and
Exemptions under the
International Regulations

For Preventing Collisions

At Sea, 1972,

Special Rules with Respect
to Additional Station and
Signal Lights

Missing Persons Act

Regulations Supplementing

the Manual for Courts-Martial

Delivery of personnel
service of process an
subpoenas; production of
official records

1&\.

Source

SECNAVINST

EI9A A2m
JI&LVeBLn

SECNAVINST
5720.45A

SECNAVINST
5211.5D

SECNAVINST
5720.44A

Executive Order

Executive Order

11964

, .

NO9B30

JAG-13

NO9B30

CHINFO

JAG-31

JAG-31
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721 Standards of Conduct

722 Reporting procedures on
defense related employment

723 Board for Correction of
Naval Records

724 Navy Discharge Review Board

728 Releagse of official
information for litigation
purposes and testimony by
Department of the Navy
personnel

726 Payment of amounts due
mentally incompetent members
of the naval service

727 Legal Assistance

728 Medical and dental care for
eligible persons at naval
medical facilities

732 Nonnaval medical and dental
care

733 Assistance to and support of
dependents; and paternity
complaints

734 Garnishment of pay of Naval
military and civilian
personnel for collection
of child support and alimony

735 Reporting births and deaths
in cooperation with other
agencies

736 Disposition of property

BEaclosurs {(3) 2

DOD JER

A TEm™
UVUW Joan

NAVSO P-473

SECNAVINST
5420.174C

(NOTAL)

SECNAVINST
5820.8A

JAGMAN
CH. XIV

JAGMAN

CH. VII

NAVMEDCOM

mva - v 2

6320.3B

NAVMEDCOM

6320.1A

MTIT,PERSMAN

Shdedudde Sl Vb s &5

MARCORPSMAN
NAVCOMPTMAN

SECNAVINST
7200.16
MILPERSMAN

unbf‘ﬁﬂDQMhN

SN Wirvc Wiasaav

NAVMEDCOM
6000.1A
(NOTAL)

JAG-32

- . I

JAG-

MEDCOM-33

MEDCOM-33

PR .

BUPERS
cMC

MEDCOM-33
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Policies and procedures for
the protection of propriet
rights in technical

information prnnnﬂnd far

Vv awe

release to foreign governments

Licensing of government
inventions in the custody of
the Department of the Navy

Personnel Claims Regulations

Admiralty Claims

Nladme £Ar In -hsv-' s

M&“-&lllﬂ dn S d ‘llJ Lﬁv -
property under Article 139
of the Uniform Code of
Military Justice

Nonappropriated-fund
Claims Regulations

Affirmative Claims
Regulations

------------------

mded A
ﬁava.& GJ.L PMOAVE LTOTL vuua.vua,

areas under Navy administra-

i

of the Pacific Islands

Midway Island Code

vary

and the Trust Territory

SECNAVINST

5710.8A
(NOTAL)

SECNAVINST

5870.2D

- - -

(NOTAL)

CH. VIII
JAGINST
5890.1

JAGMAN
CH, UTITT

wes V e ae o

JAGINST
5890.1

JAGMAN

CH. XII

Article 139,

UCMJ

JAGMAN CH.

JAGINST
5890.1

£ NAMATY \
\&Nwvindd )

Original
material

OCNR

JAG-35

JAG-35

ASN(I&E)

Enclosure (3)
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763

765.12

765.14

766

775

Rules governing public access
(Kaho'’oclawe Island, Hawaii)

Navy and Marine Corps
absentees; rewards

Unofficial use of the seal,
emblem, names, or initials

of the Marine Corps
Use of Department of the
Navy aviation facilities by

]
civil

l'|

Yoy o

Enclosure (3) 4

Original

NAVCOMPMAN
046380-13

SECNAVINST

SECNAVINST
3770.1C
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E

ASN(I&E)
CNB, Pearl
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Index

Annual Verification of Code of Federal Regulations
and United States Government Manual

bility, Public Inspection, an
Documents Affecting the Publi

Digscusaion

Classes of Documents Affected

Deletion of Identifying Details
Publication of Indexes
Where Records May Be Inspected
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Cancellation . .

Components Cognizant of Directives Currently Codified
in the Code of Federal Regulations Enclosure
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Federal Register Distribution . . . . . . .

Locations at Which Department of the Navy Records
Are Available for Public Inspection . Enclosure
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Publication of Adopted Regulatory Documents for

the Ggidgnge Qf the Public e e e ® © e e e o o o o o o
DiscuSSion L] L] L] [ ] L] [ ] L ] [ ] * L ] L ] L] L] L] L] [ ] L ] L ] L ]
Classes of Documents to be Published e o o o o s
Manner of Publication . .« ¢ ¢ ¢ ¢ ¢ ¢ o o o o o o
Public Inspection . . ¢ ¢ ¢ ¢ ¢ o o o o o o o o o

Drsyrrnmnoa _ _ _ _ _ _ _ _ _ _ _ _ _ _
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Responsibilities . . . ¢« ¢ ¢ ¢ ¢ ¢ ¢ ¢ ¢ o o o o o o
All Addresses . . . o o o .o . « o o o
Chief of Naval Operations and Commandant of
the Marine Corps . . « « ¢ o« ¢ eo o o o ¢ ¢ o o o
Legal Counsel
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Statutes and Regulations Requiring Publication of
uepafumeﬁc of the Navy Documents in the Federal
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