DEPARTMENT OF THE NAVY
OFFICE OF THE SECRETARY
1000 NAVY PENTAGON
WASHINGTON, DC 20350-1000

IN REPLY REFER TO

SECNAVI NST 5420. 171B
AAUSN
6 August 1999

SECNAV | NSTRUCTI ON 5420. 171B

From Secretary of the Navy
Subj :  NAVY DEPARTMENT EMPLOYEES RECREATI ON AND WELFARE FUND

Ref:  (a) SECNAVI NST 7548. 1
(b) NAVSO P- 3520
(c) BUPERSI NST 12990. 1

Encl: (1) CGuidance for the Operation of Navy Departnent Non-
appropriated Fund Wel fare and Recreation Prograns

1. Purpose. To provide:

a. Policy regarding the Navy Departnent Enpl oyees
Recreation and Wl fare Fund (NDERW), NDERWF Board, and NDERWF
Advi sory Counci l

b. Information on the adm nistration and operation of the
NDERWF and organi zed recreation associations of offices, bureaus,
and commands.

c. @uidance in the admnistration of nonappropriated funds
utilized to support these activities.

This instruction has been substantially revised and shoul d be
reviewed in its entirety.

2. Cancel | ati on. SECNAV | nstructi on 5420. 171A.

3. Background. The NDERW provides financial support to quali-
fying enpl oyees' recreation and wel fare prograns and assures
proper and effective utilization of recreation and wel fare (non-
appropriated) funds by nenber headquarters’ activities in the
National Capital Area. Funds to support the Navy Departnent
recreation and welfare activities are received fromthe DoD
Concessions Conmitt ee.

4. Menbership

a. Oficers of the NDERW

Chai r per son: Assistant for Adm nistration to UNSECNAV
( AAUSN)

Treasurer: Appoi nted by the AAUSN

Executive Secretary: Appointed by the AAUSN
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b. Menbers of the NDERW Boar d:
AAUSN
Director Navy Staff (DNS)
Director of Adm nistration and Resource Managenent,
MARCCRPS ( DAR)
c. Menbers of the NDERWF Advi sory Council :
Presi dent of Council: NDERW Executive Secretary
Presidents of Recreation Associations
Command Master Chiefs or Equival ent

5. Responsibilities

a. The responsibilities of the NDERW officers are:

(1) Review annual audits of nonappropriated fund prograns
operated by the nenber headquarters’ activities, and, when funds
are requested fromthe NDERWF, review the activity budget for the
fiscal year covered in the fund request. Annual audits, under
the provisions of references (a) and (b), are required of al
headquarters’ activities regardl ess of whether or not the
activities receive financial support fromthe NDERW

(2) Determne the eligibility of activities to
participate in the NDERW

(3) Provide policy and procedures for receipt,
di sbursenent, and accounting of nonies in the NDERW

(4) Establish criteria for the use of recreation and
wel fare (nonappropriated) funds by nenber activities and the
wi t hdrawal of unused or inproperly used funds allocated by the
NDERWF

(5) Review new and revised constitutions and by-Iaws of
nonappropriated fund prograns operated by nmenber headguarters
activities.

b. The nenbers of the NDERW Board shall ensure the equit-
able distribution of avail able NDERW nonies to qualifying
recreation associations, and for assuring proper and effective
utilization of recreation and wel fare (nonappropriated) funds by

2
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el i gible headquarters’ activities. The NDERW Board will also
ensure financial support for departnent-w de headquarters’
recreation sport progranms. The board shall neet tw ce annually.

c. The nenbers of the NDERWF Advi sory Council shall ensure
that requests for funds from headquarters’ recreation associ a-
tions to the NDERW are submtted as soon as possible after the
cl ose of the fiscal year but not later than 1 January 2000.
Recreation and welfare activities are supervised as conmand
functions by the head of each activity. Therefore, the
representatives on the NDERW Advi sory Council shall be the
of ficial responsible for conmand civilian recreation associ ation
and a command representative for continuity and official |iaison
on wel fare and recreation matters. The council shall neet tw ce
a year at the request of the Council President.

6. General Criteria. Unless specifically authorized otherw se,
the NDERWF i s adm ni stered in accordance with policies and regu-
| ati ons applicable to nonappropriated fund activities as pre-
scri bed by references (a) and (b). Its inconme and repl eni shnent
are derived fromthe DoD Concessions Commttee and ot her sources
approved by the NDERW Board. In the admnistration of the
NDERWF

a. Funds are allocated to qualifying nenber activities for
utilization in a manner to provide the greatest benefit to the
| ar gest nunber of enployees, rather than activities or services
benefiting a few

b. Mlitary personnel in the qualifying nmenber activities
are eligible for the recreational activities and services
sponsored by nonies received fromthe NDERW

c. Disbursenents are nmade by check authorized by the
Chai r man, NDERWF

d. Auditors designated by the AAUSN w || audit the NDERW at
| east biennially

e. The investnent of cash in excess of current requirenents
in time deposits or savings accounts in institutions insured by
t he Federal Deposit |Insurance Corporation, Federal Savings and
Loan I nsurance Corporation, National Credit Union Adm nistration,
as appropriate, or invested in U S. CGovernnment Securities is
aut hori zed.
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f. The NDERWF provides for surety bondi ng coverage adequate
to protect the NDERW only. Bonded and general liability
i nsurance for naval headquarters’ civilian enployee recreation
associations in the Washington, D.C. area nust be obtai ned
individually as required by reference (c).

g. Admnistrative support and ordi nary expenses of NDERWF
are provided by the AAUSN. Unusual expenditures that may be
required to carry out NDERWF responsibilities may be authorized
and funded as special itens by the Chairperson, NDERW

7. Action. Addresses will utilize the criteria outlined here
for requesting and using nonappropriated funds in the operation
of civilian recreation and welfare prograns within their offices,
bureaus, and commands. Enclosure (1) provides information on the
operation of organized recreation associations and furni shes

gui dance in the adm nistration of nonappropriated funds utilized
to support these activities.

8. Reports. The reporting requirenents contained in this
instruction are exenpt fromreports control per SECNAVI NST
5214. 2B.

Ri chard Danzig

Di stribution:
SNDL Al (Assistant for Adm nistration, Under Secretary of
The Navy)
A2A  (Chief of Naval Research)
A3 (Chi ef of Naval Operations)
A6 (Commandant of the Marine Corps)
41A (Mlitary Sealift Comrand)
FH1 (Bureau of Medicine and Surgery)
FKALC (Conmander, Naval Facilities Engi neering Comrand)
FKAl G (Conmander, Naval Sea Systens Command)
FJAL (Chief of Naval Personnel, [Pers-65 only])

MARCCRPS PCN 71000000000 and 71000000100
Copy to:

SNDL Al (Imediate Ofice of the Secretary, AAUSN, only)
C25A (Support Activity Detachnment, CNO) (Ft. Detrick, only)
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SECTION 1 - Authorized Use of Funds

1.1. Prograns Receiving NDERW Support. The follow ng prograns
are eligible to receive support fromthe NDERW

a. Recreation and welfare activities sponsored by qualify-
i ng nmenber recreation associations of Navy Departnent head-
quarters' offices, bureaus, and commands.

b. Bonding for NDERW only.
c. Adm nistrative expenses approved by the Chairperson.
1.2. Exanples of Approved Prograns. Funds received fromthe

NDERW may be utilized for, but not limted to, the foll ow ng
types of prograns:

a. Social affairs, such as dances, picnics, Christmas
cel ebrations, and simlar group activities.

b. Athletic events, such as participation in bowing,
softball, tennis, golf, and basketball.

c. Recogni zed hobby groups, such as clubs devoted to
mar ksmanshi p, art, stanps, nusic, etc.

d. Support of loan facilities for recreation equipnent,
such as fishing gear, athletic equipnent, or other reusable itens
of general interest.

e. Normal adm nistrative expenses incurred in supporting
t he above activities.

The use of funds to support activities that do not fall into the
general categories outlined above nmay result in the w thdrawal of
al ready allocated funds and the refusal of additional alloca-
tions. In order to avoid m sunderstanding, a prior review by the
Chai r person of proposed questionable activities is suggested.

1.3. Governing Principles for Financial Support. The follow ng
principles are applied by the NDERW in considering
requests for financial support. These principles shall be
accepted by receiving groups as bindi ng upon them not
only in the use of funds received fromthe NDERW, but for
all other funds collected fromthe general nenbership.

1-1 Encl osure (1)
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a. Allocation of Funds

(1) Ofice, Bureau, or Conmand Enpl oyee G oups. Funds
for the recreation and welfare program of an office, bureau, or
command shall be allocated to the qualifying nenber recreation
associ ati on.

(2) Departnment-wide activities. Funds for the support
of recreation and welfare activities which cross headquarters’
of fice, bureau, or command |lines shall be funded by the NDERW

b. Nondiscrimnation. Funds shall be used to support only
those activities for which all Navy Departnment enpl oyees are
eligible without regard to race, color, religion, sex, nationa
origin, age, or disability. Restrictions based on race, color,
religion, sex, national origin, age, or disability shall be
grounds for w thdrawal by the NDERW of already allocated funds
and refusal of additional allocations. No use may be nmade of the
name, sponsorship, or facilities, by or for any enpl oyee recrea-
tional organization practicing discrimnation based on race,
color, religion, sex, national origin, age, or disability.

c. Expenditures for Individuals. No funds shall be used
for social affairs in honor of a particular individual, nor for
t he purchase of anything of intrinsic value, as opposed to token
value, for a specific individual. The NDERW has approved a
[imtation on expenditures for token value gifts not to exceed
$75 to any individual .

d. Maintenance of Records. It is NDERW policy that al
nonappropriated funds avail able to nenber recreation and wel fare
associ ati ons whet her allocated by the NDERWF, received fromsale
of menbership, or fromother sources, are to be maintained in a
central account with sufficient records to permt an annual
audi t .

Encl osure (1) 1-2
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SECTION 2 - Request for Funds fromthe NDERWF

2.1. Fund Requests. Requests for allocation of funds fromthe
NDERWF rmust be submitted to the Chairperson, NDERW not |ater
than 1 January after the beginning of each new fiscal year. The
Chairperson will review the requests and, after determ nation of
the anobunts to be allocated, will forward to the approved
activities, on a sem -annual basis, one-half of the annual
anounts approved. The chief or deputy of the activity requesting
funds nust sign the letter of transmttal forwarding the fund
request. Fund requests shoul d be addressed to the Chairperson,
Navy Departnent Enpl oyees' Recreation and Welfare Fund at the
foll ow ng address:

Chai r person, Navy Departnent Enpl oyees' Recreation and
Vel fare Fund

Assi stant for Adm nistration (UNSECNAV)

1000 Navy Pent agon

Washi ngton, DC 20350- 1000

2.2. Format and Content of Fund Requests. A request for allo-
cation of funds fromthe NDERW nust include the follow ng itens:

a. Fund Requirenents. The recreation association request-
ing funds shall prepare an annual programfund requirenent in a
format simlar to the sanple furnished as Appendi x A and submt
it as part of the fund request forwarded to the NDERWF. A
statenent indicating sources and anounts of revenue received
during the reporting year, and a listing of all expenditures nmade
shal | support the request for funds. (See Appendix E.) Also,
the request should include a proposed budget for the subsequent
year incorporating (a) estimated i ncome (by source), (b)
item zation of planned expenditures, and (c) |ocation and nunber
of civilian and mlitary personnel on board at the end of each
fiscal year (departnental and field offices in National Capital
Region, if any, should be item zed and separately identified).

b. Audit Report. An acceptable report of audit, as requir-
ed by paragraph 358 of reference (b), nmade within 6 nonths prior
to the request or at the end of the previous fiscal year nust be
i ncluded as part of the fund request submtted to the NDERW ( See
Appendi ces A through E). The letter transmtting the fund

2-1 Encl osure (1)
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request, signed by the chief or deputy of the activity requesting
funds, should contain an explanation of action taken or to be
taken in response to recommendations made in the audit.

C. List of Oficers. A listing of officers scheduled to
take office at the beginning of the fiscal year covered by the
fund request must be included as part of the request submtted to
the NDERW. It is NDERW policy that the installation of
officers of all recreation associations be effective the first
date of the new fiscal year.

d. Constitution and By-Laws. A copy of a new or revised
constitution and by-laws nust be included as part of the fund
request submtted to the NDFRW. |f no changes were nade in the
constitution and by-laws during the prior year, a statenent
should be made in the transmttal letter that no changes were
made.

Enclosure (1) 2-2
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SECTION 3 - Administration and Control of Funds

3.1. General. A Governnent instrunentality is an activity
authorized to operate by |legislative authority or regul ations,
approved by the Secretary of the Navy for the norale, welfare,
and recreation of mlitary and civilian enployees and their
dependents, the funds of which are controlled by and accounted
for by mlitary or Governnent civilian enployees of the Navy
acting on behalf of the Governnent. All nonappropriated funds
supporting recreation and welfare activities neeting the criteria
of Government instrunentalities are Governnent funds, and as
such, are subject to all laws, rules, and regul ations established
for the control of Government funds. The recreation associations
| ocated in the departnental and headquarters' offices of the Navy
Departnent are instrunentalities of the Governnment and are re-
quired to conformto the policies, procedures, and requirenents
cont ai ned herein.

3.2. Managenent Policies, Principles, and Accounting System The
accounting devel oped for use by all norale, welfare and
recreation activities is contained in reference (b), FINANCI AL
MANAGEMENT POLI CI ES AND PROCEDURES FOR MORALE, WELFARE AND
RECREATI ON PROGRAMS ( NAVSO P-3520). Thi s docunent contains

expl anati ons of nonappropriated fund and accounting term nol ogy,
internal control procedures, operational principles, financial
managenent and pl anning, a chart of accounts with appropriate
directions for their use, sanple bookkeeping entries, and vari ous
accounting forns. Submt requests for copies of NAVSO P-3520 to
t he Commander, Navy Inventory Control Point, 700 Robins Avenue,
Phi | adel phia, PA 19111-5098.

3.3. Audit Requirenents. Financial and related records wll be
audited not less frequently than once a year. |In order to conply
with the requirenments of the NDERW in the subm ssion of fund
requests, the annual audit should be conducted during the |ast
hal f of the fiscal year and planned for conpletion as soon as
possi ble at the end of the fiscal year. Internal audits and
financial oversight are the responsibility of the chief or deputy
of the office, bureau, or command.

3.4. Dances, Parties, Picnics, and Special Events. The person
or persons designated to have charge of dances, parties, picnics

3-1 Encl osure (1)
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and special events will reconcile the nunber of tickets sold with
the cash collected. A special report will be prepared for each
event outlining total expenditures wth invoices and/ or prepared
statenents substantiating purchases, together with total nunber
in attendance and breakdown of ticket sales and ot her incone.

The person in charge of the event and, if appropriate, the person
who verified the ticket sales and anmount of cash collected, wll
sign the report. For audit purposes, all tickets should be
serially nunbered and a record nai ntai ned of the total nunber of
ti ckets produced, nunber sold, and unsold tickets retained until
an audit is conducted. All proceeds received froman event wll
be deposited in the accounts of the association and not be
utilized to cover expenses of the event.

3.5. Accountability of Association Owmed Equi pnent. Many recre-
ation associ ations purchase fishing equi pnent, softball equip-
ment, golf clubs, etc., for use by the nenbers of the associ-
ation. Menorandumrecords wll be maintained of all such equi p-
ment that show a description of the equipnent, date purchased,
purchase price, and other pertinent data. A signed custody
receipt will be obtained fromthe individual receiving the equip-
ment. The receipt wll be returned to the individual when the
equi prent is returned. Physical inventories of the equi pnent
will be taken annually prior to the audit of the accounts.

Encl osure (1) 3-2
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SECTI ON 4 - NDERW Funded Prograns

4.1. Bond Cover age. The Chai rperson, NDERW provides for the
purchase of a bond to provide protection for NDERW funds only.

4-1 Encl osure (1)
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SECTI ON 5 - GENERAL | NFORVATI ON AND POLI CI ES

5.1. Taxes. The chiefs of the office, bureau, or command are
responsi ble for assuring that their individual recreation associ-
ations fulfill their responsibilities regarding reporting and
paynment of all required | ocal and Federal taxes. The NDERW has
made arrangenents for an exenption fromthe D.C. sales tax.

There are other taxes, however, for which the various associ -
ations may have an individual responsibility for paynent. For
exanpl e:

Maryl and State Sal es Tax/Virginia State Sal es Tax

Federal Excise Taxes (on purchases)

Federal Anusenent Tax (which may be applicable for sone
recreation associ ati on-sponsored activities, e.qg.,
dances, cocktail parties, etc.)

Because of the varying circunstances, the NDERW cannot and wil |
not assume responsibility for conpliance by the individual recre-
ation associations. Tax advice should be obtained froml egal
officers in your office, bureau, or conmand, or fromlocal and
Federal tax offices. Should any of the associations fail to
assune responsibility in this area and, by such failure, em
barrass the Departnent, it is possible that the NDERW will find
it necessary to withdraw its support of the organi zation. Al so,
such adverse publicity could be serious enough to jeopardize the
entire departnental recreation and wel fare program

5.2. Exenption fromD.C. Sales Tax. At the request of the
NDERWF, the District of Colunbia Governnent has determ ned that
the Navy's departnental recreation and wel fare progranms, which
recei ve support fromthe NDERW, are entitled to exenption from
the D.C. Sales Tax. The tax exenption nunber is 806-09960- 06,
and vendors are likely to request that this nunber be furnished
at the time of purchase. Furthernore, it is |likely that exer-
cising the tax exenption will be facilitated if the purchase is
made by a check drawn agai nst the association's account. Ofi-
cials or nmenbers of the association are not covered by this
exenption, and nust not use it when maki ng purchases for personal
use.

5-1 Encl osure (1)
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5.3. Paynent of Oficers. No salary or conpensation wll be
made to officers or Departnent of Defense (DoD) personnel
associated wth the operations of a headquarters’ recreation and
wel fare activity affiliated with or under the jurisdiction of the
NDERWF.

5.4. Bank, Savings and Loan, and Credit Union Deposits of Non-
appropriated Funds. Nonappropriated funds will only be deposited
in financial institutions insured by the Federal Deposit

| nsurance Corporation, Federal Savings and Loan | nsurance
Corporation, or National Credit Union Adm nistration. Deposits
in excess of $100,000 rust be collateralized in accordance wth
Treasury G rcular 176 (see Appendi x B, NAVSO P-3520).

5.5. Di sest abl i shed Recreation Associ ations. Wen a recreation
associ ation, which has received allocations fromthe NDERW is

di sestablished, all renmaining assets of the association will be
turned over to the NDERW. |If an association is dissolved, the
NDERW wi | | be advised. Upon receipt of such advice, the NDERW
wi |l appoint a representative to assist the association with dis-
sol ution proceedings. Renaining assets of the association wll

i nclude all cash bal ances after paynent of all debt, any out-
standi ng accounts receivable, and all inventories of equipnent,
materials, etc.

5. 6. Records Managenent. All records pertaining to the

adm ni stration of the NDERW and organi zed headquarters
recreation associations will be maintained and di sposed of in
accordance with D sposal of Navy and Mari ne Corps Records

( SECNAVI NST 5212. 5D)

Encl osure (1) 5-2
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NAVXXX RECREATI ON ASSOCI ATI ON
PROGRAM FUND REQUI REMENTS

RECREATI ONAL PROGRAM OR EVENTS FUNDS RECUI RED 1/
FY FY FY
Act ual Esti nat ed Esti nat ed
DANCES. PARTI ES. BANQUETS $ $ $
SPORTI NG EVENTS:
Bowl i ng $ $ $
ol f $ $ $
Sof t bal | $ $ $
RECREATI ON AND ATHLETI C EQUI PMENT $ $ $
TI CKET SUBSI DI ES $ $ $
Pl CNI CS $ $ $
$ $ $
M SCELLANEQUS ( Shoul d i ncl ude only $ $ $

itens snall in anount not re-
|ated to the program such as
“Bank Service Charges”)

ESTI MATED CASH BALANCE (begi nning of new fiscal year)
ANTI CI PATED REVENUE: 2/
Menber shi p Dues
Dances, Parties, Banquets
Ti cket Subsi di es
SUB TOTAL REVENUE
G ant Request ed From NDERWF 3/
TOTAL AVAI LABLE
Less: Estimated Cash Bal ance (end of fiscal year)
TOTAL PROGRAM ESTI MATE

B LR PRALARP

REQUEST FOR NDERWF ALLCCATI ON: 3/

1/ Show cost only - do not include incone
2/ Show antici pated revenue fromall sources
3/ Must be equal

LOCATION CIVILIAN M LI I ARY TOTAL

Depart ment al Personnel
Field Ofice — "A"
Tot al

Appendi x A
to Encl osure (1)
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DEPARTMENT COF THE NAVY
O fice of Naval Activity
Washi ngton, D.C. 20350-1000

SAMPLE AUDI T REPORT

From (O fice Conducting Audit)
To: Commander, Naval Activity

Subi:  Audit of NAVXXXX Recreation Association for the year ended
30 Sep

Ref : (a) NAVXXXX Itr Jan __
(b) SECNAVI NST 5420.171B

End: (1) Audit Report

1. In response to the request contained in reference (a), and
under the provisions of reference (b), and audit of the opera-
tions of the NAVXXX Recreation Association was perforned for the
year ending 30 Sep .

2. Qur exam nation was nmade in accordance with generally
accepted auditing standards, and accordingly included such tests
of the accounting records and such other auditing procedures as
we consi dered necessary in the circunstances.

3. In our opinion, the financial records of the NAVXXX Recrea-
tion Association present fairly the financial transactions of the
Association as of 30 Sep _, except as noted in the audit

report furnished as enclosure (1).

(si gned)

XXAKXXX XAKXXAKXX

Appendi x B
to Encl osure (1)
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Revi ew of
NAVXXX Recreati on Associ ation
Fi nanci al Records and Procedures
for Period 1 Ot = to 30 Sep

1. Accounting Records

a. Inconsistencies found relating to entries in the
accounting records and recommended changes are as foll ows:

(1) Incone is presently recorded in the general |edger in
the 500 series of accounts. Inconme should be recorded in
accounts in the 400 series of accounts and expenses in the 500
series of accounts.

(2) Purchase of trophies is recorded to account 519 and
engraving of trophies is recorded to account 520. Inasnuch as
both costs represent the cost of trophies, all such costs should
be recorded to account 520.

(3) Cash is being deposited too infrequently. Cash should
be deposited daily or not less frequently than twce a week. |If
inpractical to conply with this requirenent, it is reconmmended
that official approval be requested to deviate fromthis
requi renent.

(4) Check #216 dated 28 Aug __, anount $6.20, payable to
Chanpi on Trophies, Inc., is outstanding. Inasnmuch as Chanpion
Trophi es has stated that the account has been paid, it is recom
mended that a stop order be issued for this check

(5) The general |edger accounts refl ected nunerous era-
sures. (Good accounting practices do not permt erasures.
Erroneous entries wll be ruled out and initialed by the
Treasurer, and the entry made correctly.

(6) The Financial Statenent apparently was not prepared
fromthe general |edger accounts. It is recommended that al
financial statenments reflect the status of funds as indicated by
t he general | edger accounts.

(7) To relieve the Treasurer of the responsibility of
contacting individual recreation associations to effect collec-

Appendi x C
to Encl osure (1)



SECNAVI NST 5420. 171B
6 August 1999

| ections due for planned events and sinplify posting to the
general ledger, it is recomended that a nenber of each conmttee
established for a special event be nmade responsible for effecting
collections for that event and forwarding such collections to the
Treasurer.

Appendi x C
to Encl osure (1) 2
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NAVXXX Recreati on Associ ation
Bank Reconciliation
as of 30 Sep

Bank Bal ance as of 30 Sep $1, 718. 07
Qut st andi ng Checks:

Nunber Dat e Armount

216 9/ 28/ $ 6.20

223 3/ 28/ 150. 00

224 3/ 29/ 750. 00 $906. 20
Book Bal ance as of 30 Sep $ 811.87

Appendi x D

to Enclosure (1)
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NAVXXX Recreation Associ ati on

Revenue and Expenditures for the Period ending 9/30/__

Profit or
I ncome  Expense (Loss)
Assets at Begi nning of Accounting Period
Cash Bal ance at 9/30/ $3,277.13 $ $3,277.13
I ncome During Accounting Period
Navy Department Recreation and
Vel f are Fund $2, 455. 00 $ $2. 455. 00
I ncome and Expenses of Activities
Conducted During Accounting Period
Purchase and Sal e of Admi ssions $287.45 $ 287.45
Coronation Ball 188. 25 2,958.25 (2,770.00)
Counci | Buffet 276. 00 463. 50 ( 187.50)
Banquet of Chanpi ons 682. 00 1,214.55 ( 532.55)
Advance Tickets to Openi ng Day
Basebal | Gane 750. 00 ( 750. 00)
Franchi se & Recreational Charges
Tenni s Franchi se and Use Fees 159. 75 ( 159.75)
At hl etic Equi pnent & Trophies
Gol f Equi prent and Trophi es 299. 68 ( 299. 68)
Tenni s Equi prent and Trophi es 212.88 212. 88)
Bow i ng Trophy Engravi ng 6. 20 ( 6. 20)
M scel | aneous
Transportation 1.70 ( 1.70)
Total |ncome $7,165.83
Less: Total Expenses $6. 353. 96 $6, 353. 96
Cash Bal ance and Operating Surplus
as of 9/30/__ $ 811.87 $ $ 811.87
Appendi x E

to Encl osure (1)



