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ECNAVINST 3900.29D
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6 January 1997
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Subj: STANDARD FORMAT REQUIREMENTS FOR SCIENTIFIC AND TECHNICAL

REPORTS
Ref: (a) American National Standards Institute ANSI Z39. 18-95
(b) DOD Federal Acquisition Regulation Supplement
235.071(d), "Final Scientific or Technical Reports"
1. Purpose. To notify naval activities of standard format
requirements for scientific and technica reports, his
to £

l -~ ek
instruction updates references pertaining ormat requirements

and should be read in its entirety.

2. Cancellation. SECNAVINST 3900.29C.

3. Action. All scientific and technical reports prepared by, or
for, the Department of the Navy shall comply w1th reference (a),
ANSI Z39.18, "Scientific and Techn1ca1 Renort Organization,
Preparatlon, and Production." Additional 1mplement1nq
instructions are not required. Specifically:
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2. A0-UQuUSe Reports. All Navy and Marine COrps activities
respgnSLble for the preparaticn of scientific and tecnnlcal
brovisions of ANSI 239.18, and will
ensure that a completed Standard Form (SF) 298 (2- 89), Report
Documentaticn Page, is included in every report distributed
externally by any activity.
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5. Omemde o mde e Subcont t ’| . All Navy
and Marine Corps sc1ent1flc, technical, and/or other mllltary
personnel responsible for the management of scientific and

technical work shall invoke ANSI 239.18 in their statement o
procurement requirements for scientific and technical report
In addition, reference (b) requires that a completed SF 298,
Report Documentation Page, be included in every copy of all
tific or technical reports, and that each responsible
contracting cfficer will ensure this requirement is met.

c. Exepaxntign;gf_sz_zgﬁ. SF¥ 298 shall be completed
according to instructions on the form.
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4. Availability. ANSI 239.18 is stocked at the Naval Inventory
Control Point, 700 Robbins Avenue, Philadelphia, PA 19111-5098
for issue to DOD activities only. Other government agencies,
contractors, private concerns, or other requesters may obtain
this document from:

NISO Press Fulfillment Center
P. O. Box 338
Oxon Hill, MD 20750-0338

5. Forms. SF 298 (2-89), NSN 7540-01-280-5500, is available
from the General Services Administration.
//,/’”_—“‘\\
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< AasTE::kt Secretary’ﬁf'-"g Navy (RDA ),

Distribution: (2 each SS se specified)
SNDL AlA (Secretary of the Navy)

AlJ (Assistant Secretary of the Navy (RDA))

A3 {(Chief of Naval Operations (N816, OnLY))

A6 (Commandant of the Marine Corps) (15)

B1B (Under Secretary of Defense (Acquisition))

B2D (Defense Contract Management Area/District)

B5 (Coast Guard)

41A (Commander, Military Sealift Command)

Cc20D (Resident Representatives, CNR)

C25A (OPNAV Support Activity Detachment (Ft. Ritchie,

onlyj)
E3 (Activities under the Command of CNR)
FD (Shore Activities under the Command of
COMNAVOCEANCOM)

FF5 (Safety Center)

FF6 (Observatory, U.S. Naval)

FF38 (U. S. Naval Academy)

FF42 (Postgraduate School)

FF44 {Naval War College)

FH1 (Chief, Bureau of Medicine and Surgery)

FH5 (Medical Laboratory COMNAVMEDCOM)

FH7 (Medical Research Instltute)

Distribution: (continued on page 3)

2



Distribution:
SNDL FHS8
FH19

LI N
rIlev

FH22

FJA13
FKA1lA
FKA1B

(continued from page 2)

(Medical Research Unit)

(Medical Research and uevelopment Command)
\ﬂcﬂll—h I\CDCGLbh \'CIIL.CL}

(Dental Research Institute)

(Personnel Research and Development Center)
(Naval Air Systems Command)

(Space and Naval Warfare Systems Command)
(Naval Facilities Engineering Command)
(Naval Supply Systems Command)

(Naval Sea Systems Command)
(Strategic Systems Programs)
(Security Station)

(Defense Printing Service Areas)
(Undersea Warfare Center and Divisions)
(Naval Surface Warfare Center)
(SEASPARROW Project Support Office)
(EXpEflmeﬁLdL u4v1ng unlt)

(Ship Systems Engineering Station
(Command Control and Ocean Surve

UL YL QL VLT Ql 2884

East Coast Division)
(Office of Naval Intelligence Command)
(Chief of Education and Training)

e

llance Center

ISE

(Naval School of Civil Engineering Corps Officers):
(Education and Training Program Management Support

Activity)

Director, Cruise Missiles Project and
Unmanned Aerial Vehicles

Joint Program

Washington, DC 20361-1014
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Marine Corps
Acquisition

Washington, DC 20380

SECNAV/OPNAV Directives Control Office
Washington Navy Yard, Bldg 200

FeVa k]

501 M Street ’

SE

Washington, DC 20374-5074 (20 copies)

Order from:

Naval Inventory Control Point
Cog "I" Materials
700 Robbins Avenue

Philadel
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lpnla PA 19111-5098
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