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SECNAV INSTRUCTION 3020.4E
From: Secretary of the Navy

Subj: EMPLOYMENT OF DEPARTMENT OF DEFENSE RESOURCES IN SUPPORT
OF THE UNITED STATES SECRET SERVICE

Encl: (1) DOD Directive 3025.13 of 13 Sep 85

. .
1. Purpose. To provide revised guidance for providing support
to the United States Secret Service.

2. Cancellation. .SECNAVINST 3020.4D.

3. Background. Section 3056 of Title 18, U. S. Code, authorizes

the Secret Service to carry out certain prOteCClVe functions and

extends certain powers to the Secret Service for the exercise of
these functions Furthermore, Public Law 90-331 (82 Stat. 170\
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requires that Federal departments and agencies a551st the Secret

Service in its protective functions. Enclosure (1) delineates
the support that will be provided by the Department of Defense.

4. Action

1ce disposal technician credentials,
e

referred to in paragraph A of enclosure (1), may be obtained from
the Chief of Naval Operations (N8673) or from the Commandant of
the Marine Corps (LMW).

b. Attention is also directed to paragraphs C and D of
enclosure (1) pertaining to Secret Service support and reporting

requirements. In all instances when support is provided to the
U.S. Secret Service, it will be reported to the Chief of Naval
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Operations (NO9N) or the Commandant of the Marine Corps (POS), as
appropriate, with a copy to the Deputy Comptroller of the Navy.

5. Report. Symbol DD- DA&M(SA)1466(3020) has been assigned to

the report in paragraph 4b and is approved for 3 years from the
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Department of Defense

DIRECTIVE SECNAVINST 3n20.4E
6 NOV 1986

September 13, 1985
NUMBER 3025.13

ExSec, DoD

SUBJECT: Employment of Department of Defense Resources in Support of the
United States Secret Service

References: (a) DoD Directive, 3025.13, subject as above, August 10, 1978

(hereby canceled)

(b) Title 18, United States Code, Sections 1385 and 3056 and
Public Law 90-331, "To Authorize the United States Secret
Service to Furnish Protection to Major Presidential or Vice
Presidential Candidates,”" June 6, 1968

(c) Public Law 94-524, "Presidential Protection Assistance Act
of 1976," October 17, 1976 (18 U.S.C. 3056)

(d) through (k), see enclosure 1

A. REISSUANCE AND PURPOSE

This Directive:

1. Reissues reference (a) to include additional responsibilities regarding
the production, issue, use, and disposition of Explosive Ordnance Disposal
(EOD) technician credentials.

2. Implements enclosure 2 by establishing DoD policy governing the use of
DoD resources to support the U.S. Secret Service, Department of the Treasury,
in performing its protective duties under references (b) and (c).

3. Assigns responsibilities to staff officials for carrying out this
Directive (See section D.).

B. APPLICABILITY

This Directive applies to the Office of the Secretary of Defense (0OSD), the
Military Departments, the Organization of the Joint Chiefs of Staff (0JCS), the
Defense Agencies, and the Unified and Specified Commands (hereafter referred to
collectively as "DoD Components'). The term "Military Services,'" as used
herein refers to the Army, Navy, Air Force, and Marine Corps.

C. POLICY

1. Logistics and other support, as defined in enclosure 2, will be pro-
vided only upon request of the Director, U.S. Secret Service or an authorized
representative. Such support is an express exception to 18 U.S.C. 1385
(reference (b)) and is authorized by 18 U.S.C. 3056 and P. L. 94-524
(references (b) and (c)). When requested by the Director of the U.S. Secret

Enclosure (1)



Service, Federal departments and agencies are directed to assist the Secret
Service in performing its statutory protective duties (DoD Instruction 5030.34,
reference (d)).

2. Public Law 94-524 (reference {(c)) provides that the support provided to
tha Qarvat Qavvircra cahall ha mada Am Ao raimhiieca hla hoo<sa  aAwenan 'S
a8 Selrecv oveérvile Siadia O maaGeée Gl a reimoursaolc Uab.l.b, CALCPL wucu Liie
Department of Defense provides temporary assistance directly related to pro-

tecting the President, Vice President, or other officer immediately in order of
succession to the Office of the President.

a. Permanent support may only be provided upon advance written request
of the Director or Deputy Director of the Secret Service.

. tme a
incurring costs) to suon rt Secret Service pr
detailed report of such expenditures to Washington Headquarters Services (WHS)
in accordance with enclosure 3, attachments 1 and 2.

c. These reporting procedures shall reinforce the principle that
fiscal accountability for public expenditures should reside in the agency

having the authority to obligate those expenditures.

3. All DoD personnel assigned to assist the Secret Service shall be
subject to overall supervision of the Director, U.S. Secret Service, or a
designee, during the duration of the assignment, in accordance with enclosure
2.

4. All requests by the Secret Service for DoD support (except EOD and
Protective Services Support Personnel) for the President and Vice President
shall be submitted to the Office of the Director, White House Military Office,
for approval.

a. Except for aircraft support the White House Military Office will
route such requests through the Office of the Executive Secretary of the
Department of Defense to the Secretary and Deputy Secretary of Defense

b. Requests for aircraft approved by the White House Military Office
will be submitted to the Office of the Vice Chief of Staff of the Air Force.

5. All requests by the Secret Service for support other than in subsection
ove, must be approved by the Executive Secretary, or a designee before
. . .

a. Military commanders may approve and respond to urgent requests as
circumstances justify; however, all such cases will be reported to the Execu-
tive Secretary.

b. DoD communications support for the Secret Service will be provided
by the Director, Defense Communications Agency (DCA), in direct coordination
with the Secret Service. The Director, DCA need not inform the Executive

Waiva: vial 2T A T aas 2L, LUh, LTTU NUL LI AT SATLLLAVT

Secretary of such support, unless:

(1) Secret Service communications requirements cannot be met within
DCA resources.

[ L8]
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3025.13
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(2) This support is provided according to the Secret Service's
responsibilities for protecting major Presidential candidates.

6. Within the Continental United States (CONUS), including Alaska, DoD
support will be provided by the Military Departments. The commanders of the
Unified Commands will provide support in those areas under their geographical
jurisdiction. In other areas of the world, support requirements will be tasked
to a Military Department or a Unified Command, based on proximity of available
resources.

D. RESPONSIBILITIES

1. The Executive Secretary of the Department of Defense or an authorized
representative (see exception under subsection C.4., above):

a. Shall approve or disapprove Secret Service requests for DoD support
in accordance with enclosure 2.

b. Shall forward approved requests for DoD support to the Deputy
Director for Operations, National Military Command Center (NMCC). (See excep-
tion under paragraph C.4.a., above.)

c. Shall act as the point of contact for the Department of Defense in
all matters pertaining to DoD support of the Secret Service.

d. May designate a person(s) recommended by the Secretary of the
Military Department concerned, in consultation with the Joint Chiefs of Staff
(JCS), with authority for approving Secret Service requests for support by the
Military Department. The designated person shall:

(1) Direct his or her department to provide the support.

(2) Notify the Executive Secretary of the action that has been
taken.

e. Has departmental supervision over and establishes policies for the
production, issue, use, and disposition of EOD credentials.

2. The Assistant Secretary of Defense (Public Affairs) (ASD (PA)), in
response to specific inquiries, may acknowledge that the Department of Defense
is providing support to the Secret Service but will let the Secret Service
provide specific information on inquiries. News queries directed to DoD
subordinate elements will be referred to the Office of the Assistant Secretary
of Defense (Public Affairs).

3. The Assistant Secretary of Defense (Comptroller) (ASD (C)) shall
provide guidance to DoD Components concerning accounting, reporting, and
determining reimbursements for protective assistance support.

4. The Secretaries of the Military Departments and Directors of Defense
Agencies shall:

a. Provide Military Service resources in accordance with approved
instructions (see paragraph D.5.a., below).

3 Enclosure (1)



b. Coordinate the use of resources under the operational control of
the Unlfled Commands w1th cognlzant commanders 1n 1nstances when DoD support to

c. Accumulate and report the full costs of resources used in providing
support services in accordance with the guidance provided in enclosure 3.

aj

d. Submit claims for reimbursement for assistance provided in

accordance with Sections 6 and 8 of P.L. 94-524 (reference (c)) to the
Director, U.S. Secret Service, U.S. Treasury Department, 1800 G Street, N.W.,
Washington, D.C. 20223
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. Submi eports of all costs incurred to support the U.S. Secret
Service covering semlannual periods ending September 30 and March 31 to the
Directorate for Information Operations and Reports, Washington Headquarters
Services, 1215 Jefferson Davis Highway, Suite 1204, Arlington, VA 22202-4302.
These reports will be due on the 45th calendar day or next business day after
the last day of the reporting period. 1nese reports are assigned nepor
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(1) The person or officer receiving the support.
(2) The dates the support was provided.

(3) A description of the services provided (enclosure 3, section D).

leque EOD credentials 35, "Explosive Ordnance
Disposal Technician" from the Executive Secret , Department of Defense,
Washington, D.C. 20301-1000

g. Ensure that only qualified EOD personnel are issued EOD credentials
to identify the bearer as an EOD technician assigned and authorized to support
the U.S. Secret Service.

negl
1S

re that EOD credentials are controlled

credentials are controlled by a continuous receipt

.
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tem.
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(1) Because of the access given to a person with EOD credentials,
credentials will not be used or carried by a person except when on a Secret
Service support detail.

p—
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(4]

i. Report lost EOD credentials or blank credential forms to:

(1) The Executive Secretary, Department of Defense, Washington,
D.C. 20301-1000.
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(3) Military law enforcement and intelligence officials.

5. The National Military Command Center (NMCC), under the direction and
supervision of JCS, shall:

a. Designate the appropriate Military Department/Unified Command(s) to
provide DoD support and dispatch Directives for compliance the department

by
command concerned, unless the department has already been designated under
paragraph D.1.d., above.

b. Ensure that Secret Service requests for DoD support received
outside of normal duty hours are promptly given to the Executive Secretary or
a designee and that the department/command(s) concerned are alerted of the
impending request(s).

c. Provide the Executive Secretary with information on the action
taken on each Secret Service request for DoD support.

6. The Commanders of Unified Commands, under the supervision of JCS,
shall provide DoD support for the Secret Service in accordance with approved
requests and instructions (paragraph D.4.a., above).

E. PROCEDURES
1. For requests in support of the President and Vice President, see

subsection C.4., above.

Executive Secr

3. Outside of normal duty hours, requests may be received by the NMCC for
action and forwarding to the Executive Secretary.

F. EFFECTIVE DATE AND I

Dir
implementing
days.

AT e —

4 '7/..27 b

William H. Taft, 1v
Deputy Secretary of Defense

Enclosures - 3
1. References
2. Interdepartmental Agreement Between the Department of
Defense and the Department of the Treasury Concerning

Secret Service Protective Responsibilities
3. Guidance on Accounting, Reporting, and Determining Reimbursements
for Protective Assistance Support

5 Enclosure (1)
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(i)
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3025.13 (Encl 1)
Sep 13, 85
REFERENCES, continued
DoD Instruction 5030.34, "Agreement Between the United States Secret
Service and the Denartment of Defense Concerning Protecticn of the

President and Other Officials,'" October 27, 1981
DoD 7220.9-M, "Department of Defense Accounting Manual," October 1983,
authorized by DoD Instruction 7220.9, October 22, 1981

DoD 1338.10-M, "Manual for the Department of Defense Food Service Pro-
gram," November 22, 1978, authorized by DoD Directive 1338.10, June 12,

1979
Joint Travel Regulations, Volumes 1 and 2, July 1, 1965
DoD Instruction 7230.7, "User Charges,'" January 29, 1985

DoD 4500.36-R, ”Management Acquisition, and Use of Motor Vehicles,"
July 1981, authorized by DoD Directive 4500.36, April 10, 1985

OMB Circular No. A-94, "Discount Rates to be Used in Evaluating Time-
Distributed Costs and Beneflts"

AFR 76-11, "US Government Rate Tariffs," September 9, 1974
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3025.13 (Encl 2)

Intg:dg artmental A ement Between the ne?

Defense and the Department of the Treasury Con-
cerning Secret Service Protective Responsibilities.
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res n neate in more specific 1
ass1stance and othe support the Department of Defense will prOV\de to the
Secret Service.

II. Support to be Provided by the Department of Defense to the United States
Secret Service

partment of Defense shall, upon request, provide the Seqret
i ehiclea, communications, and such

il v T
other support as may be necessary to assist the Secret Service in the per-
rotective

formance of its p

B. The Department of Defense shall, upon request, make available
appropriate aircraft to transport Secret Service agents to destinations where
persons entitled to Secret Service protection intend to travel or do travel
either within or outside the United States, in the event commercial transpor-

tation is not available, readily obtainable, or satisfactorily capable of meeting
the requirement,

within or outside the United States.

D. The Department of Defense shall, upon request, make available when
appropriate helicopters and other aircraft and crews to provide transportatlon
to  persons entxtled to Secret Service protection when such persons travel eithe

E. The Department of Defense shall, upon request, make available when
appropriate a sufficient number of helicopters and crews to accompany motor -
cades when persons entitled to Secret Service protection travel within or out-
side the United States to aid in the security of the motorcades by overhead
surveillance and to assist in the event motor vehicles containing protected
persons should become immobilized,

2-1 Enclosure (1)



Sep 13, 85 .
3025.13 (Encl 2)

III. Procedure for Requesting Assistance and Supervision of Deparimeni
of Defense Personnei Furnishing Support to the Secret Service
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representative,

B, Requests for logistical support and other assistance shall be
communicated to the official designated by the Secretary of Defense as soon
as possible after the need for such assistance is ascertained

C. All Department of Defense personnel assigned to assist the Secret
Service in accordance with the provisions of this agreement shall, during the
duration of their assignment, be subject to overall supervision and direction
of ii.e Director, U,S. Secret Service or his authorized representative.

~~ .
. (\ \) =i A o Hi.s\.\;-;ir{.' ﬁ\..‘y
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Secretary oD Secretary
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Date: A: - 1a 1000 Date: JUN 1 1 1964
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3025.13 (Encl 3)
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»]

riteria for 1mplement1ng the account1ng, reporting, and billing

requirements. Questions and recommended solutions or changes to the guidance

herein sha
fACN NN

\Aasu(vy ), Or ut:bj.gucr:, for consideration.

B. ACCOUNTING

1. General. When resources (e g., services, equipment, facilities) are
used to support the Secret Service's p rotective functi ns, the full cost
i artment of De = ed in th
u d records. E e c
should be treat ed as a separate task and will be senaratelv costed. The cost
of the support rendered or made available pursuant to a Secret Service request
is to be determined and accumulated regardless of whether the support is on a

permanent, temporary, reimbursable, or nonreimbursable basis.

2 on. As a part of the normal administrative control pro-
cedures, a copy of the Secret Service request or a statement of the requested
support and the official approval should be retained by the organization

providing the support. In addition, the task request approval document or file

t wn

shall be annotated to identify the protectee(s) (i.e., person(s) designated by
thn Qomiantd Omnesl ne Lmen cnoamd mmd 2 oY oo oo 11 o Al A_a_f_\ Vi m—a 2\ _ € 2L _
tne oecrel oerviCe 10r proitecCtidon) as weilir as tneée aate(s), 10Cation(s) o1 tne
sunnort and the Dol resources emnloved in nrovidine such cunnort
support | and the lol) resou rces employed 1in preoviding such support,

3. Accounting System. The system used to account for the cost of support

to the Secret Service need be no different than the system management officials

consider adequate for the normal administration and control of resources. When
the accounting system used by management has the capability to ’eﬂumulate and
distribute the indirect costs incurred in providing the support, including the
indirect costs for the overall management of the activity (e.g., an industrial
fund activity), this system should be used to accumulate the indirect costs.

a. When the existing accounting system can be modified efficiently and
in a timely manner to provide for a systematic and ratiomal indirect costing
process that would be beneficial in the day-to-day operations of the activity,
this action should be taken.

accounting system that separately can identify direct and indirect costs, the
Conptrollef of the DoD Component concerned will establish a memorandum CQstlng
nar coct findino cuctem for activitiec nravidine cunnart ta the Qarvat Carvica
or cost finding system for activities preoviding suppert to the Secret Service,
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3025.13 (Encl 3)
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(1) Adequate internal controls and criteria by which to distinguish
direct from indirect costs.

(2) Specific guidance for classifying by expense pool(s), local
indirect costs and developing an annual local overhead rate(s)

(3) Criteria for developing and disseminating an annual rate for
general and administrative expenses and any other allocable nonlocally incurred
expenses.

y/ Coacting ~Aoto oha & accignea A 2ae acly Ao A RN in naracra
4. Costi ig . Costs shall be assig ied to each task as outlined in yafagxaphs
B.4.a. through B.4.k, below. These are minimum reqnlrements= Equivalent
C

1
practices or methods that are more accurate and in
elements may be substituted:

a. ilitary personnel costs will be based on hours worked times the
officer or enlisted man-hour rate {(calculated on the annual composite standard
rates as determined by the Military Departments) accelerated to cover leave;
holiday, and certain other personnel costs. The acceleration factors pre-

a s
scribed in Part II, Chapter 26, Addendum 3, DoD 7220.9-M (reference (e)) will
be used.

b. Civilian personnel costs will be based on hours worked times the
emplovee's basic hourly rate accelerated to cover leave and Government con-
tributions. Where the accounting system for civilian personnel costs does not

determine acceleration factors, the factors prescribed in Part II, Chapter 26,
Addendum 3 of reference (e) will be used.

surcharge w111 be app 1 d to al
paration and service as well as the raw food costs.
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make an

e
quartered

1
Il
k

S

2} c»

=

"1{
ot ﬂ m
o n

vy

S
ma
ma

g. Consumable materials and supplies will be costed at the standard
catalog price.

Enclosure
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3025.13 (Encl 3)

Sep 13, 85
h. Loaned plant and equipment (investment items other than aircraft)
will be costed based on computating an annual rent; which will be the sum of
f

the annual depreciation plus interest on the 1nvestment The amount o
interest on the investment is determined by applying the interest rate to the
net book value, which is acquisition cost plus cost of additions less deprec1a-
tion. The interest rate published in OMB Circular A-94 \rexerence [J)) (cur-

t nual rate 1 e

reﬂtly at a 10 nercen

(reference (h)).

i. Contractual services will be costed at the acquisition price for
the goods or services provided, plus the cost of any related contract adminis-
tration.

W

j. DoD fixed wing aircraft usage will be costed at the Governmen

rates published by the Air Force in AFR 76-11 (reference (k)). Helicopter usage
will be costed at the Government rate published annually by the ASD(C) (i.e.,

ASD(C) memorandum, September 29, 1984). Rates for any~aircraft not listed in
al b — _ 1 h o__ ____°* T o TTN XTIV AT 4 A Sas o e WA "y ™ a
these documents will be furnished by HQ USAF/ACMCA, Room 4D184, The Pentagon,
Washineton. D.C. 20230-5018. upon request

"uﬂl.lL ls\-vll’ AS e s . o\ I INT ST AU y uy\lll I.L\iu\.ﬂ\—

k. Motor vehicle usage will be costed at the average rate per mile,
obtainable from the latest motor vehicle report of the DoD Component, which is
prepared in accordance with DoD 4500.36-R (reference (i)).

o

protective mission is reimbursable unless otherwise stated in P.L. 94-524
(reference (c}) (i.e., certain temporary support). Reimbursement under this
Directive will also be based on incremental costs incurred as stated in P.L.
94-524. This differs from normal inte ency reimbursement practices that

call for reimbursement for all costs 1ncurred in providing services that are
beyond an agency's mission.

b. A bill wi

U . i i

o
o

11 s ed for a
furnished to the Secret Serv;ce and an acc receivab
prepared in accordance with Part II, Chapter 26 of the DoD 7220. 9 -M (reference
(e)). Bills should be computed by task on a monthly basis and rendered within
30 days after the end of the month during which the support was provided When

antar 26
napeer <o, paLasLayu

2. Criteria. The following criteria will be used to determine which
support to the Secret Service is reimbursable.

. on Pl nvert Ao o~ Lok T ATTA wanmiiao aA ) S
a. An authorized Secret Service official must have requested the
support for their protective mission either orally or in writing. Requests for
p nent support must be in writing.

b. An authorized DoD representative must have approved the request.

3-3 Enclosur
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3025.13 (Encl 3)

d. Temporary support tasks are reimbursable, except for:

(1) Support to the Secret Service in its duties directly related to
NnyrAatocnting tha Dreacidant Av tha Uirnna Deractsdant Ar Athar AfFfirialae in gaurracosnan
Plvl—c\.\—llls “iuc L LTOl1LUuUTiIILV v CHcC vV iLvCo L AOol1uTCIIV v vLlucL viiiLviald il SULLTOOLVLL
to the Office of the President.

(2) Support of general purpose nonprotective services ordinarily
supplied to the President or Vice President (i.e., the existing unreimbursed
services such as normal communications and transportation that are outside of

tha nratonrtriira aceo mant ~f tha Qarvat Carvirca) Thie ciimnnanrt wanld nat ha
“ic leL—C\_LLVC ODDLEIUIICIIL v “co [ L S W S e I VaILT Jo. i1 O OU}IPULL wuuliu v e vo
requested by the Secret Service.

3. Documentation. Documentation of Secret Service requests or the DoD
authorization of reimbursements for services shall comply with the criteria in

paragraphs C.Z2.a. and b., above. Either the request or approval should classify
cuinmnAart o mavmanant Av tamnararey and i F tha lattasr .l-.no- Aav rovavrad he tha
DUPPUL o ao Pcllllcllcllb vi \-CIIIP\JLOI.’ allu y 4L i C dLdacviLclL Y wilC L1 Lwuvocicocu Uy il
exceptions in paragraph C.2.d; above. Any support provided to the Secret
Service in carrying out its protective mission at its request that is not
exempted is reimbursable.

4, Computation

a. The intent of P.L. 94-524 (reference (c)) is to make the Secret

Service accountable for the funds it has avallable to carry out its protective
services by requiring reimbursement for support provided to it. In computing
the cost of reimbursable support to be billed, the amount included in the DoD

cost accumuiation process will be used, except as limited by the following
navaoranh Earh NaDN Comnanant chall ancnra that ite raimhinrcamant amnntata
PaLasLay‘l- wmasvil EAND v \AUIIIPVIICII\- oilia 1 L CliouL o wiia 4L vo LLLIIIUuL [SAS I Ay e \,Vllltlu\ru\— l
practices adhere to the fiscal responsibilities specified in reference (c)

b. For support provided in all situations, other than that described
in paragraph C.2.d4., above, the amounts to be reimbursed for services, equip-
ment, and facilities shall include identifiable costs that are above the costs

bl MaT O o (cvihonmnnwmnsh O L W1 halas)
LU LllC oy \aUlllPUllCllL \auupalasl apii ..U 1., UTiLuUw ) .
(1) For example, the reimbursement computation would include
salaries of DoD personnel who are providing permanent support to the Secret
Service, such as a permanent guard detail This would not include the salaries

ITT ) anrh
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t
operation and intenance costs, rental cars, and travel costs incurred by a
NAN Concmennnant ac o Alwvant smacnls f nrAavidine tamnararu cinnavrt +ta Qoacrat
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Service protective functions. Also, the costs of acquiring and installing
authorized facilities and equipment, such as fences and electronic devices,
which will be used for protective purposes on a permanent basis, are reimbur-

sable.
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D. REPORTING

Costs of DoD resources expended to support the U.S. Secret Service's
protective functions will be accumulated by task. All costs incurred will be
reported in accordance with the formats prescribed 1n attachments 1 and 2 of
this enclosure and submitted as required by paragraph D.4.e. of this Directive.

Attachments - 2

1. Summary Format for Reporting DoD Costs in Support of Secret
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2. Detailed Information and Cost of DoD Resources lsed to

Support Secret Service Protective Assistance Operations
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SUMMARY FORMAT FOR REPORTING DOD COSTS IN SUPPORT OF
SECRET SERVICE FOR PROTECTIVE ASSISTANCE

RCS: DD-Comp(SA)1466

Department or agency

Report date

Total Cost Incurred 1/ Costs subject to
Temporary support to All other reimbursement 2/
President and Vice support

President (not reim-
huvreahla)

vuioauwicT J

Cost categories

Personnel Services & Benefits
Military
Civilian

Subsistence & nnnrfpre

Military
Civilian

ransportatlon of Persons
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Transportation of Things
Rent, Communication, & Utilities
Other Services, Supplies, & Materials

Capital Assets

Submit reports to:

Washington Headquarters Services

Directorate for Information Operations and Reports
1215 Jefferson Davis Highway, Suite 1204
Arlington, VA 22202-4302

______________________ L cLrc cIvide ruLe

assistance pursuant to P.L. 94-524 computed in accordance with costing

guidelines.
Costs computed in accordance with reimbursement guidelines.

1/ All costs incurred for DoD support to Secret Service for nrotective
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