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DEPARTMENT OF THE NAVY
OFFICE Of THE CHIEF OF NAVAL OPERATIONS

WMHINGTON. DC 20350
IN RC?LY REFCR TO

OPNAVINST 1755.3
OP-156

14 SEP IWZ
OPNAV INSTRUCTION 1755.3

From: Chief of Naval Operations

Subj: Cooperative Work Experience Guidelines for High Schools
Operated by Department of Defense Dependents Schools-

Encl: (1) DOD Instruction 1342.11; Cooperative Work Experience
Guidelines for High Schools Operated by Department
of Defense Dependents Schools, 19 May 1982

t

1. Purpose. To implement the policy and guidance concerning the
Cooperat~ve Work Experience (CwE) programs in high schools operated
by Department of Defense Dependents Schools (DODDS).

2. Discussion. The goal of the CWE educational progrm for
high school students in DODDS is to help students experience and
understand the world of work. .CWE is coordinated training in
an occupation, trade, business or profession undertaken as part.
of the requireznentsof a school course. Enclosure (1) outlines

the policy and provides &he guidelines for the implementation of
this program.

3. Action. The policies pertaining to support by installation
comm~ contained in enclosure (1) shall be implemented immedi-
ately by those installations hosting DODDS. .

,

&w?..jwf. “
IANDOW.ZECii,JR

DeputyChiefofNavalOperatfons
(Manpower,PersonnelandTraining)

Distribution:
SNDL FA6 (Air Station LANT) (NAS Bermuda, only)

FA7 (Station WIT) (NAVSTA Guantanamo, Keflavik, and

FA23

FB6
FBlo
FB29
FB34
FC5

Panama Canal, only)
(Naval Facility LANT) (NAVFACT Antigua and
Argentia, only)
(Air Facility PAC) (NM ~tsu9i~ onlY)

.

(Station PAC) (NAVSTA Subic Bay# onlY)
(Supply Depot PAC)
(Fleet Activities) (less COMFLEACT Kadena)
(Support Activity NAVEUR)
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11 SEP 1982
Distribution (cent’d):
SNDL FC7

FC12
FC14
FE4 “
FG2

copy to:
SNDL Al

A2A
A6
B2A

21A
23A1
24F
42A1
42A2 -
~2A3
42B1

FA22
FC3
FE1
FG1

Stocked:

(Station NAVEUR)
(Support Office)
(Air Station NAVEUR)
(Security Group Activities) (NAVS??CGRUACT~dzell, only)
(Communication Station) (hJAVCONM$TASan Miguel, only)

(Immediate Office of the Secretary) (ASSTSECNAV ?4RAL
and ASSTSECNM? FM, only)
(Department of the Navy Staff Offices) (~JAVCO~, only)
(HQMC) .

(Special Agencies, Staffs,”Boards and Committees)
(?)@DDS,only)
(Fleet Commnders in Chief)

.

(}TavalForce Commander LANT) (CO.MNAVFORCARIB,only)
(Logistics Command)
(Fleet Air Command LANT) (COMAIRKEFLAVIK, only)
(Fleet Air Command PAC) (CO-MFAIRWESTPAC,only)
(Fleet Air Command EUR)
(Functional Wing Commander LANT) (CC)!QATWINGSLANT,
only)
(Oceanographic System Atlantic)
(?~avalActivities) (co~~c~J~-vAcTs# ~win only)
(Security Group Headquarters)
(~eleco~unications Command Headquarters). -

CO, NAVPUBFOR’?CEN.
5801 Tabor Avenue
Philadelphia, PA 19120 (100)
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OPNAVINST 1755.3
+ 14 Sept 1982

my 19, 1!382
NUMBER 1342.11

Depmtment of Defense hstruction ‘sD(m&L),

Subject: Cooperative Work Experience Guidelines for High Schools Operated

by DoD Dependents Schools
,

.
References: (a) DoD Instruction1342.11,“work-study Program Guidelines

in Overseas Dependents High Schools,” March 23, 1970

. (hereby canceled)
(b) DoD Directive 1342.6, “Department of Defense Dependents

Schools (DoDDS),” October 17, 1978
(c) Title 5, United States Code, Section 3111 (Supp. III

1979) and Chapter 81
(d) DoD 5000.12-M, “DoD Manual for Standard Data Elements,”

December 1980, authorized by DoD Instruction 5000.12,
“Data Codes Standardization Procedures,” April 27, 1965

A. REISSUANCE AND PURPOSE

This Instruction reissues reference (a) to supplement reference (b) by
providing guidance concerning the establishment of cooperative work experience

(CWE) programs in high schools operated by DoD Dependents Schools (DoDDS).

- B. APPLICABILITY

This Instruction applies to the Office of the Secretary of Defense, the
Military Departments, the Organization of the Joint Chiefs of Staff, the

Unified and Specified Commands, and the Defense Agencies.

c. DEFINITIONS

. ..-.—

1. Cooperative Work Experience. Coordinated training in an occupation,

trade, business, or profession undertaken as part of the requirements of a
school course.

2. ParticipatingAgency. The privateorganization,U*S=GOVe=ent agency>
or otherentitywithwhicha traineris affiliated.

3. Trainer.A personor organizationthatis approvedby DoDDSand that
providestrainingto a studentenrolledin a DoDDSCWEprogram.

D. POLICY ,

It is the policy of the Department of Defense to establish CWE programs
that are consistent-with the following goals:

-
1. Provision of an

to help them experience\.-

ongoing educational program
and understand the world of

# , .

for high school students
work.

Enclosure (1)
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2. Development of a cooperative school-community relationship. -

3. Establishment of competent industrial and gove~.unentalagezcy super- -=.
‘\

vision of CWE participants in coordination withthe school.

4. Establishment of CWE opportunities for students at all levels of
ability and achievement.

E. PROCEDURES

1. General

a. A CWE program may be of three types:

(1) ‘An inschool program for students interested and able to par-
ticipate in CWE training situations within the school;

(2) A program using post and base facilities for students inter-
ested and able to participate in the program in the local military community;
*r

(3) A program for students interestedand ableto participatein
programsin the local.community’scivilianindustries.

b. CWE programs shall contain the following basic elements:

(1) The occupations in which students are trained shall be suited
to their abilities and interests and the time available for training. -.\\

I

(2) WE programs shall be developmental in nature. Specific _/‘
learning objectives shall be developed for each student.

(3) Each school conducting a CWE program shall have a
nator.

c. A representative advisory committee shall be formed in
to provide guidance and to aid in the ~peration of CWE programs.

CWE coordi-

each school

d. Each CWE student, trainer (appointed by the participating agency),
parent of a CWE student, and CWE coordinator shall receive a copy of the
agreement discussed in section G., below.\

.,
e. The CWE coordinator shall meet DoDDS position qualification require-

ments.

i.
I

1
I

,

f. The CWE coordinator in each school shall be authorized adequate
time to perform field supervision duties (subsection F.4., below).

~ 2. Training locations shall be socially desirabh, adequately equipped,
and free of health hazards, and shall have a trainer.

.
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3. CWE Students

my 19, 82
1342.11

a. Students shall be selected on the basis of appropriate age, school
records, and interest. Handicapped students ❑ay participate in CWE programs
OLTa comparable basis as nonhandicapped students, provided that, if necessary,
a handicapped child shall be placed in a CWE situation adapted to his or her
special needs.

b. Students shall be prohibited from performing hazardous tasks as
part of their training.

c. Credit may be granted at the rate of one credit for a minimum of
200 minutes of satisfactory training per week pursued for a full school year.
(This credit includes classroom instruction provided by the school in conjunc-
tion with this work experience.)

d. Pursuant to 5 U.S.C. 3111 (reference(c)), a student who is not an
employee of the participatingagency will not be considereda federal employee
for any purpose other than for entitlementto compensationfor work injuries
under the provisions of 5 U.S.C. Chapter 81 (reference (c)).

4. CWE-Related Instruction

a. Schools adopting CWE programs shall include in ~he curriculum (and
reflect in the master schedule) CWE-related instruction, including basic orien-
tation, trainer-student relationship, analysis of the world of work, and the
changing aspects of the professional and labor forces.

b. Such instruction shall be required of all CWE students and shall
.be taught or directed by the CWE coordinator. A minimum of 8 hours of instnc-
tion shall be provided each semester and shall be supplemented, when needed,
by small group meetings devoted to vocational or professional interest areas.

‘ 5. Library of Materials. A supply of current instructional materials
shall be maintained to meet the demands of the CWE program. .

6. Evaluation. Occupational suneys and followup studies of former CUE
students and other DoDDS students shall be conducted at each school at regular
intervals to determine whether program changes are aecessary.

F. RESPONSIBILITIES
.

1. The Deputy Assistant Secretary of Defense (Military Persomel and Force
Management), Office of the Assistant Secretary of Defense (Manpower, Reserve
Affairs, and Logistics) shall monitor compliance with this Instruction.

2. The Secretaries of the Military Departments shall cooperate in.the
establishment and support of CWE programs.

3. The Directdr, DoD Dependents Schools, and his subordinate organiza-
tional structure (including the DoDDS regional directors), shall:

.

.

.
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a. Organize, administer, and supervise CWE programs, in accordance “
with Military Department and individual base regulations, host-nation status

-

of forces agreements, other treaties or agreements between the host nation and 7
the United States, and laws of the host nation.

b. Evaluate the CWE programs on a continuing basis.

4. The CWE Coordinator shall provide field supervision of CWE programs.
In discharging this responsibility, the CWE coordinator shall:

a. Evaluate individual CWE programs. .

b. Ensure that the work product of the student does not become a
primary objective of the training assignment.

co Ensure that the student is not placed in a position that requires
or permits supervision of a participating agency’s employees.

d. Ensure that the student is not permitted to perform duties recognized
by third persons as those of an ageritof, or binding upon, the U.S. Government.

“G. INFORMATION REQUIREMENTS

There shall be a written agreement (enclosure 1) among the student, trainer,
parent, and school concerning, among other matters, the hours of training,
hours in schools, wages, if any (which may not be paid from appropriated
funds), and the length of the training period. When it is not intended that
the student become an employee of a participating agency, this agreement shall
include a declaration that the student will not be considered, by reason of
such training, an employee of the U.S. Government.

H.● EFFECTIVE DATE AND IMPLEMENTATION

This Instruction is effective immediately. Fo~ard one copy of implementing
documents to the Assistant Secretary of Defense (Manpower, Reserve Affairs,
and Logistics) within 120 days.

.

LawrwtcoJ.Kmb
AssktmtSecretaryof~efenso

~npmm,ResmmAffa@$&Logkdc$)

Enclosure - 1
Cooperative Work Experience Program Agreement

)“- d
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. &Y 19,82
+. 1342.11(Encl1)

P

a
COOPERATIVE WORK EXPERIENCE PROGRAM AGREEMENT

---
,,“
\

I, the undersigned parent or sponsor, hereby acknowledge that I fully
understand that my legal dependent named below is participating in the

high school cooperative work experience program on
a voluntary basis and for academic credit in accordance with DoD Instruction
1342.11, “Cooperative Work Experience Guidelines for High Schools Operated by
DoD’Dependents Schools.” As such, I am aware that my dependent will receive
no pay, unless specifically appointed to a nonappropriated fund position that
provides otherwise, nor will my dependent receive other fees, stipends, gratui-
ties, or privileges from participation in this program. Furthermore, I am
aware that my dependent is not an employee of the participating agency and
will not be considered a federal employee for any purpose other than for the
purpose of entitlement to compensation for work injuries under the provisions
of Title 5, United States Code, Chapter 81. Even though my dependent will not
be an employee of the U.S. Government or host nation government, unless speci-
fically appointed otherwise, I realize that the training may be under supervi-
sion on U.S. or host nation”military posts and facilities, commercial facilities,
or DoDDS facilities, and when so engaged, he or she is subject to, and required
to obey, the rules and regulations applicable to all other military, civilian, -
commercial, and educational personnel, as the case may be. I am aware that
the nature of the cooperative work experience program is such that educational
demands may make alterations in my dependent’s cooperative work experience
program necessary and that my dependent’s participation may cease or be other-
wise stopped because of this or other reasons, such as unsatisfactory training.
or classroom performance, or violation of rules and regulations, including

- safety directives, at
employer.

1. Name (Last Name,

2. Cooperative Work

3. Hours or Time of

the discretion of the appropriate school official o= .

.

First, Middle Initial)* of Dependent

Experience Job Title

Training*

4. Location of Training*
.

5. Wages (If any)”

6. Name (Last Name, First, Middle Initial)* of Trainer
.

7. Length of Cooperative Work Experience

Therefore, I have executed this agreement as of the date written
below. I sta”tethat I sign this agreement willingly and without coercion.

/

,

.

.._

Date (YYMMDD)*

.
.

Signature of Parent or Sponsor

n
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We concur and join in this agreement, as of the date written above.

Signature of Student

Signature of Participating Agency Official

Signature of School Official

t

*Shall be changed by the CWE coordinator or trainer with the approval of the
other.

*General Note for Persomel Processing This Information Requirement. These
items have been registered in the DoD Data Element Program. Additional
information concerning standard data elements is contained in DoD 5000.12-M
(reference (d)).
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