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This regulation implements DOD Directive 1304.12; describes the Armed Services (Institutional)
Vocational Testing Program; and sets forth policies and organizational responsibilities for all
military services for conducting institutional (school) testing. Local limited supplementation of
this regulation is permitted, but is not required. If supplements are issued one copy will be for-
warded to HQDA (DA PE-MPE-CSP) WASH DC 20310.

Interim changes to this regulation are not oflicial unless they are authenticated by The Adjutant
General. All users will destroy interim changes on their expiration dates unless sooner superseded

L or rescinded.
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L Purpose. This regl~latiml sets forth pmmd~lres
for the llse of tlw .im)wl %’rviws Vocation:tl
.~ptit~l(lc Tlattcry (.\ STT.lR). It ~st:~l)lishcs
policies for Con(l(leting illstitlltional (scl]ool) test-
ing ~Jrograil]s.
2. Applicability. T’l~is r(’glll:~tion nppl i(w to the
reel’lliting n(’ti~’iti(’s of all tl~() ll~ilital”y services:
h“my. Savy, .iil” FOHIC,l[:~rin~~ ~01’pS. aII(l US
Coast Gllar(l. Rewr\c Cmllpon(’nts of tl~c IIlilitary
sel’vices (incll~(lillg Sntional Gll:~r(l) are cn-
collr:lgml to p:lrticilmtr in this tvsting l~rogr:ul].
3. References. .Joint Srrvims leg~ll:~tion .fR 601-
2;() /A\F]~ ;]:]–7 ‘NT.i~-,s[”l’ 1100..1/’][( ’() 1’1100.7,7”

(Aim,w] Forces Examining :In(l Entrance Stn-
tions) is a lq{iire(l llll])licntion for Ilwrs of this
rcglllation.
4. Objectives. The Arnl(I(l Services (Institm-
tionnl ) lromt ional Thtin: Program provi(k a
Imtteq of aptitll(lr tests to—

a. Det(’rmin(’ tl~~ sl~ital)ility nn(l eligibility of
individlla]s fol’ enlistl~lcnt in the .t]mic(l Forms.

b. .\ssist high S(”llool stlldents illl(l collnselors
by pl’ovi(ling collns(’lin: infol’l])at ion on rivilian
Nn(l Xllilitill’y vocational fi(’l(ls best s~lit(’d to
sc]ecte(l al)titll(]cs of tl~e individual.

r. Pro\ ’i(l(’ nptitll(l(’ (lata on in(livi{lllnls as n
bilSiS for follo~v-on lllilitary training ( schooling)
il?l(l job classifirationo
5. Program description. ~(.The institl[tional wr-
sion of tl]c .iSI’.i B is llsN1 to resist IIigh school
stlldents in (Ietelmining aptitll(lcs in several voca-
tional areas. Tl~is information on aptitll(lm will
help them (’xplore career options. The .! SV.iI?
is offerml on a ~’olllntary, no-cost l)asis to school
a(ln~inistratow nn(l stl~dcnts. Testing rmlllts i~~e

l)rovidc(l to the srhool. the stlldcnt, and arme(l
services rccrlliting pcrsonnc], to inclu(le active and
RCWH-C %’r~.icc Components and ROTC’. High
school Collnwlor: Ilse reslllts of tllc institutional
.iSV.~11 to collnscl stll(lents on career ex]lloration.
Rwrlliting s(’rvices lls(’ test res~llts in tl~cir enlist-
lnent efforts as a sollrce of lea(ls an(l to (Ictermine
qllnlifications for cntqv into a Service or Servic(’
technical school tl’ilinillg program.

i5. Test reslllts are acceptable for enlistment and
service school qllalifications, except for the Coast
G[lar(l. ‘~lley are nlaintainml in complltcrizc(l sys-

tems for 2 years. myoyears after the test date,

student test reslllts l~laintaine(] by the -irme(l
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personnel will provide school principals and/or
counselors with copies of the ikSIT.AB Counselor’s
Guide, DOD Military -C’ivilian Occupational
Source Book, and other appropriate information
re]ating to careers in the Armed Forces. They will
encourage the use of these materials when counsel-
ing students on vocational and career opportuni-
ties. ikSTTA13 institutional testing pro~xwn in-
formation and promotional material will be dis-
tributed once each year by nmpco31,to as low
as recruiting station level. in quantities requested
by the recruiting services. After this initial dis-
tribution, the individual Service clistribution sys-
tems (publications distribution centers) will be
responsible for clistriblltion for their Services.
ASTT.IB institutional testing program infornla-
tion and promotional material will not bcIchanged
to reflect single Service aclwrtising.

/. Persons who desire to enlist and who have a
complete set of current institutional .iSVA13
scores w-ill not be required to take additional tests
with tl~c production ASITAB) with the exception
of any portion not contained in the institutional
version. Persons who have current scores are sub-
ject to retest policies as stated in joint Services
reglllat ion AR 601–~’70.”

q. The ASVA13 is of maximum use and effcc-
tivencw for recruiting when administered to hi:h
school juniors and seniors. For recrlliting pur-
poses, it is most advantageous to test juniors and
seniors for use in conjllnction with the delayed
entry program of all Services.

(1) If a school wishes to test students in
grades 9 and 10, public relations considerations
canclthe school’s testing pattern will be given favo-
rable consideration.

(2) Test results and names and addresses of
hi@ school students (below the grade of senior)
may not be used by recruiters in an-y manner for
immediate active cluty enlistment unless the stll-
dents drop ollt of school despite recruiter efforts
to encourage them to stay. Except on an individ-
ual name request basis, test results for students
in grades below the junior (1 lth ) year will not
be providecl to recruiting services b-y HQ
~Ts~fEpco~f,

h. Release of ASVA13 scores, student names,
addresses, telephone numbersl or an-y other data
collected as a result of ~iSWH3 testing, except as

TAGO43A
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provided in this directive or where authorized by
HQ IWMEPCOM or 0.4SD (MR.4&L) for re-
search purposes. is prohibited. Persons with ac-
cess to this information will not release it to
commercial interests, employers, or other civilian
organizations or persons (except school officials)
llnlcss a release is first obtainecl from the student
and, when applicable. the student’s parent or
guarclian. Persons subject to the, Uniform Code
of Militnry ,Tllstice may be prosecuted for failure
to comply with the release provisions of this di-
rective. DOI) and US Coast Guard (USCG) ci-
vilian personnel may be subject to disciplinary
action for cause under applicable Office of Person-
nel Management ( OPM ) and clepartmental regll-
]ations. Both milittiry an(l civilian personnel may
also be subject to civil court proceedings for unau-
thorized release.

i. ASVA13 answer carcls are retained by the
USMEPC’OM Testing Directorate for 4 weeks
after scoring and then destroyed.

j. HQ ITSMEPC’Olf is responsible for insuring
that students ancl administrators are informed of
DOD retest policies. The information shoul(l in-
cluclc reassurance that retest authorization is not
a penalty. It is, rather. a means to control quality
of enlistments and recognition that a person may
achieve less than his or her best effort on any given
(lay.

k. No information obtained from the ASVAB
test session, to include ~lSV.i13 test results, will be
{Ised for reclwiting contacts llntil after it has been
confirmwl at the .~FEES that the counselor/stu-
(Ient copy l~asbeen received at the school. (.ISV.4B
stlldent result sheets will be mailed to the school
by the .IFEES.)

7. l~sc of institutional test results by all recrllit-
ing services will be in colllpliance with any special
inst rllet ions an~lrestrictions specified by school offi-
cials (i.e., no recruit in: for 30. 60, or 90 days,
no telephonic recruiting, etc.). Special instructions
an(l restrictions req~lested by school officials will
be listefl on institlltiona] test result proclucts
provided to the recruiting services by HQ
l~sm:PcoM.
7. Military service responsibilities. a. The Sec-
retary of the .krnly is the Executive ~~gent with
overall responsibility for all .iS~T~tB enlistment
(Qualification testing. This resl)onsibi]ity, consist-
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9. Interservice Recruitment Committees (IRCS).
a. Conq90f9!t ion. IRC’S are composed of the ccm~-
rnanders of the Army District Recruiting Ccm~-
nmn(l. SaJT,vRecrlliting District or ~t.l;’ Station,
Marinr (?orps Recruiting Station, Coast Gllnrd
T)istrict Office, .~ir Force Rwruiting Squaclron.
and .Irmcd Forms Exnmining and F~ntrancc ,Stti-
tion (.4 F13ES). In addition, local ?iTational Guard
and Rescr~-e units are cncollraged to participate.

b. .l~iss;on. IRCS plan! coordinate, and maintain
harmonious relationships between local rccrlliting
organizations. .IFEES. and schools, for institl]-
tional testing purposes. This achieves maxim~lnl
cooperation from school authorities in in~plcnlcmt-
ing and expanding the .(.SY.\13 testing pro~ranl.
Procedllrcw cwwring tl~e operntion of the IR(’ nrc
in iiR 601–2’70/.iFR 33–7 tOPN.iVINST 1100.4 ‘
Afco P-1 100.75.

c. Po7ic?’Ps.
(1) Throllgh interwrvice cooperation. the

committee scwks to maximize the use of .IFI?ES
testing personnel and resollrcw in administering
the institlltional .iSYAB prograll~. The col)~mit-
tee’s goal is to test fls rnnny stlldcnts as possil~le (at
~ppropriate grade levels) in as many cdllcationfll
institlltions as possible. Emphasis will lW plncc(l
cm testing high school seniors F.xtwmr care m~lst
be taken to ins[lre that rwr[liters of all Services
are informed of [nn~special agreements or :~rr,nngr-.
ments made between representatives of the nlili -
tary $%rvims anfl school oflicials. .tgreenlents or
arrnn<uen]ents reqllwted l~y school officials as fi
condition of testing, which the reprcspntativc of
th~ Service finds ficeeptfiblcq mlwt lw strictly
adhered to and explicit.

(2) The assi~~mcnt of SCII1OO1Sto in{livi(lllal
Srr~-ires for tile plammcnt of the .fSVA~13 sllOllld
be of tl]c s:lmc l~ropo:+ion ns the previo~w 3-year
average nonprior service enlistment gonl for each
~Scrvice. Imcal a(ljllstnlents, as nllltllally clel’elo~w(l
])y the IRC, are allt]~orize(~. ~~hcn prfi~ti(?:ll)]~, the
mi]itaqy service that prel’ious]y p]aced the high
school testing progrnn~ in a given school I’ctains
the responsil)ilit~ for that school. The IRC’ ma?
(Irsignfitc a (liffercnt Service to assllnle testing
rcslmnsi}Jility wl}rl]--

(a) XieCCSSarJrto ntt:lin tllc (lcsired place-
ment p(’rc’ellt:lgc’s.
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(b) .inothrr military service is in a better
position to sclmdllle the te;t.

(r) Tl~e Service prescntl~ responsible has.
rcqllcste(l to be relieved of test schecl~l]ing
responsibility.

(d) The school officials have requested,
orally or in writing, that test scheduling responsi-
bility ))c. transfcrrc(l to another military service.

(3) If a SC1]OO1has not previollslv been in-.
cllldc(l in the institutions] testing program, the
Cmmn)ittcw designates the Srr\”ice to schedule the
.~SVJf13 in that school, Designation is basecl on
tllo fol]owing considerateions :

((() The militarv service in the best posi-.
tion to schc(lllle the test.

(t) The n~ilitnrv service preference incli-.
catc(l by school officials.

(c) The militarv services’ prorata share of.
schools.
10. ASVAB administration. a. Z’est admz’nhtra-
fors. Test a(lministrntors are military or civilian
personnel Ossigne(l to tile .iFEES1 or are em-
]~loyees of 0P31. School ofi(’ials maybe authorized
to a(lminister thp .iSV.iB. provided n qualified
.\FEES test :I(lllli?listl’:ltc)l” is present to maintain
test secllrity. Srhool officials nlay also act as assist-
ant tmt :~(lministrntors at multiroorn sessions.

b. P)’oPto)’i)lj?.
(1) Test sessions will be supervised by test

/l(lI]lil)istI’:ttol’s an(l assisted by assistant test ad-
ll~inistrntol”s and proctors base(l on a ratio of not
]l]ore tl)an -!0 stl~(lents for encll proctor. The test
:l(lll]illistl’:ltol” will not collnt as a proctor whcm
])l’psollt in tllc testin: loo]]). lIllltiroon~ testing may
be llswI if t}le test adl])inistrator or proctors arc
~~lvsent in cncl~ room in the n~lmber prescribed by
tl~c stll(lcnt ‘pl’octol” l’atio. Tile assistant test acl-
IIlinistrfitolw an(l proctors will Iw briefed on their
(Illtiw ~)~ tl~e test administrator or other
~TSl[E1){’03[ or 01}11 lx’rsol~nel familiar with

.fSIT411{ t~’stin~ l’ec~llil(’l~lcllts.
(2) School ~x’rwnne] Sllolll(l bc encollragecl to

l)e proctors whenever f(’asiblc. .\FEES or noll-
])l”c)(lll(’tiO1l/llOllC:lIl \’fi SSil)g l“e(’1’lliting persol~n~l

nlay also be lIse(l. Pro(lllction lwrlliters may only
])(’ :\l)l)Ioo\re(lI)y t]]e IRC’ fol” l]w’ as instit~ltionnl

.\slT.\131)1’0(+01’S when all TR(’ judgment ]Ias
lwe]~ nln(l(; tl~:it ~vitl~ollt llw of tl)rse personnel at
:~ gi}-~n ~c]~o~]. t]~~ session ~~ol~l~l~)r deferre~~ ~~

5
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cancclled. In such cases, school pel?mnel or

.~I?EEt$ personnel n)mt always be pms(’nt in tl~e
roon~ (Iuring tile tinting periml. ~\t no time will
~Jrotlurtion wcruiters relieve 01’ takc the place of
a tmt il(llllillistl’:ltf)r or :~s~ist:~nttest :lfl~~lillistl’:ltol>,
or be left alone in n roo]l] (1111’inga test pericxl.
When school personnel are ~wc(l as l~roetors or test
administrators. .!FEES testing lwrwmncl nlust
l)rief school lwrsonn~~l rrgartlin: 11](Jintc:rity of
test administration to prevent rrcrllit inx personnel
from being I)lace(l in a con~~)ron~isin~ position.
That is, they mlwt s~lpcrvisc proctors :ln~l rcnmin
in the room (luring tl~c entire perio(l the ~\SV.lB
is being achninistered.

(3) The lRC maintains final responsibility
for pl’OctOr W1)pOl’t. .IFEES will maintain suffi-
cient rwor(ls to estal)lish lJ1’ocior-ll]:il~Iling re -
([llircnlents an(l to (Io(’llment, l)y nanlc’. ~VllCll])rO-
(Iuct ion rccrlliters wrc lwe(l as lJroctors. ,Slwcific
proctor duties in ~llppolt of .\SIT.~ll te.~tillg will
bo publisllwl in apl)ropriatc I-S31EP( ’031 reglll:l-
tions. ‘(XO snows” an(l Ilnfavorfll)lc in(i(lcnts per-

taining to recruiting personnel will 1)(’ reportml
l)y tllc .~IrF.KS to tile (lR(’ level) r(’(~1’lliting
commanders.

11. Oversea institutional testing program. a.
Institlltionxl trsting Ilnder the .~rlned Servkcs
\*ocational Trsting Program is wstricted to
schools in tile ~~nited States, its conmlonwealth (s),

and its territories. Testing may :~lso be conducted
in owrscm DOD depen(lent schools contingent on
tho following:

(1) Desire of school personne] to have tile test-
ing Conc]llcted.

(2) ~ivailability of test control officers.
(3) Availability and desire of oversea recruit-

ing personnel to coordinate the program. (C’oor-
dinntion inelu(lcs srl~eduling the schools for tf2st-
ing and providing proctors and logistical support
for test control officers if required.)

b, (x~lrrcntly. testing overseas is rondllcted in the
l?e(leral Republic of Germany, the Scthcrlan&
r)elgil~n~, EngIan(l, Spain. Italy. the Replll)lic of
Korea. ,Japan. tlw Republic of tl~e Phili]~pinm.

nnf~Pananm. Responsibi]itics for coordinating the

~“ocationnl testing program for DOD schools
d

DOD schools in the countries statetl in 6 above and
in co[lntrics not Col-ere(l in tl~is paragraph l~ill be
:ls :lgrpc(l 111)011 between the kSerYicesand the FJxec -

llti\-O.Igent.
(7. Responsibilitim for the program are aS

follows :
(1) Recruiting services will ,sc1]w1lllcschools

for .\SV.111 testing. (Ioor(linatc test sche(l\lIcs
~vitl~ in-mllntry test (Lol)tlol officers. provide re-

(l~lir(’(1 logistical sllpport to test control officers.
:~n(l ~)roctor in t(’htc(l scl~ools as required.

(2) Tl](’ milit nry services will (Imignfitc test
{’ontro] Off](+el’stll:lt will sllpl)ort tile institlltional

t(’stillg l)rogl-fl])) ~vithin tl]e collntrics (lcsignatc(l

as tl)(’ir areas of responsibility in ?) above. T.ists of
(lcsignatwl test rontrol officers will be provided to

the l?xwllti~.c Agent: tO m mfmmm
.tTTS: Ill’; PCT–(l, Fort Sh~ri(lan, 11, 60037: ~
:ln(l to the remvliting service he:ldq~larters rmpon-
sil)lc for twtin: in the areas assigned.

(3) The Executive .~gcnt ~~ill plo~i~e

.iS~7.iB institutional testing materials to the test
control officers designated by each .Scrvice.

(4) HQ ~TSMEPC031 will-
(a) Provide ASV.f13 instit~ltionnl testing

instructions, manuals for administration. tempo-
rary d~lty f~lncling, and technical assistance to the
test control officcm designated to conduct the insti-
tlltional test sessions.

(b) Score student answer cards, return stu-
(Ient result sheets to the schools, an(l provide
Ser\-icc sumnmrics of test results to each recruit-
in: ser~-icc IIeadqllarters.

r. Res~llts of any test sessions conducted in over-
sca schools will bc provi(lwl l)y IIQ I“S3H?PC03f
to all recrlliting services headquarters rcqllesting
them.
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The Office of primary interest in this ioint publication is the Office of

the Deputy Chief of Staff for Personnel, HQDA. Users are invited to send

comments and suggested improvements on DA Form 2028 Recom-

mended Changes to publications and Blank Forms) direct to HQDA

(DAPE-MPE-CSP) WASH DC 20310

By Order of tho Secretaries of the lhny, the Ntivy, the i~ir Force, and the Commandant, US C’east
Guard:

E. C. MEYER
General, United States Army

Officinl: Chief ofStaJ

ROBERT Xl. JOYCE
Brigadier General, United States Army

The Adjutant General

Official:

VAN L. CRAWFORD, JR., Colonel, USAF
Director ~fAdministration

E. J. BRON.ARS
Lieutenant General, E1.S. Marine Corps

Deputy Chiej oj Stay jor Manpower

L

LEW ALLEN, JR., General USAF
(?hiej oj Staf

W. }1. STEWART
Rear Admiral, U.S. Coast Guard

Chiej, O@ce oj Personn el
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