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Armed ServicesMilitary Personnel Accession

This revision=-

© Revises AR801-222, Armed Services (Institutional) Vocational Testing Program,
Military Personnel Procurement, dated 1 July 1981.

o Pertains not only to a broader and more refined school testing nrogram, but is
expanded to cover the enlistment, in-service, and overseas testing programs. It
implements Department of Defense Directive 1304.12, DOD Military Personnel
Acession Testing Programs, dated 22 June 1993. "

»



Headquarters - .
Departments of the Army, the Navy,
the Air Force, the Marine Corps and
the Coast Guard

Washington, DC

7 October 1994
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*Army Regulation 601-222
OPNAVINST 1100.5
MCP 1130.52E
AFJI 36-2016
CG COMDTOMST M1130.24
Effective 7 November 1994

Armed Services Military Personnel Accession Testing Programs

By Order of the Secretary of the Army:

By Order of the Secretary of the Navy:

GORDON R. SULLIVAN J.M. BOORDA

General, United States Army Admiral, United States Navy
Chiet of Staff Chief of Naval Operations
Official: F.J. HERRON

MILTON H. HAMILTON
Administrative Assistant to the
Secretary of the Army

Captain, United States Navy
Assistant Vice Chief of Naval Operations *

Official:
G.R. CHRISTMAS

Lisutenant General, United States Marine Corps
Deputy Chief of Staff For Manpower and
Reserve Affairs

By Order of the Secretary of the Air Force:

BILLY J. BOLES
Lieutenant General, United States Air Force
DCS/Personnel

History. This UPDATE printing publishes a
revision of this publication. Because the
publication has been extensively revised, the
changed portions have not been highlighted.

Summary. This regulation updates policy
and responsibilities on Department of De-
fense (DOD) Enlistment, Student, In-Service
and Overseas Testing Programs, for the Ac-
tive and Reserve Components of the Military
Services. It implements Department of De-
fense Directive 1304.12, DOD Military Per-
sonnel Accession Testing Programs, gov-
erning use of a common aptitude test, the
Armed Services Vocational Aptitude Battery
(ASVAB).

Applicabllity. This directive applies to the
Office of the Secretary of Defense, the Mili-
tary Departments (including their Reserve
components), the Coast Guard by agreement
with the Department of Transportation when
it is not operating as a Service within the De-
partment of the Navy, the Chairman of the
Joint Chiefs of Staff and the Joint Staff, the
Unified and Specified Commands, and the
Defense Agencies. The term “Military Ser-
vices,” as used herein, refers to the Army, the
Navy, the Air Force, the Marine Corps, and
the Coast Guard.

Proponent and exception authority. The
proponent of this regulation is the Deputy
Chief of Staff for Personnel (DCSPER). The

DCSPER has the authority to approve ex-
ceptions to this regulation that are consistent
with controlling law and regulation. Propo-
nents may delegate the approval authority, in
writing, to a division chief under their super-
vision within the proponent agency who
holds the grade of colonel or the civilian
equivalent.

Army management control process.
This regulation contains management con-
trol provisions in accordance with AR 11-2
and contains checklists for conducting man-
agement control reviews.

Supplementation. Supplementation of this
regulation is prohibited unless prior approval
is obtained from Headquarters, Department
of the Army (HQDA-MPA), Washington,
D.C. 20310-0300.

Interim changes. Interim changes to this
regulation are not official unless they are au-
thenticated by the Administrative Assistant
to the Secretary of the Army. Users will de-
stroy interim changes on their expiration
dates unless sooner superseded or rescinded.

Suggested improvements. Users are in-
vited to send comments and suggested im-
provemrent on DA ‘Form 2028 (Recom-
mended Changes to Publications and Blank
Forms) directly to HQDA ATTN
DAPE-MPA, DEP CHIEF OF STAFF

FOR PERSONNEL, 300 ARMY PENTA-
GON, WASHINGTON DC 20310-0300.
Navy personnel will provide their comments
to Department of the Navy, BUPERS
(PERS-23), Washington, D.C. 20370-5000.
Marines will send their comments to Com-
mandant (MRRP), Headquarters, U.S.
Marine Navy Annex, Washington, 2 Navy
Annex, Washington, D.C. 20380-1775. Air
Force personnel will send their comments to
HQ USAF/DPXET, 1040 Air Force Penta-
gon, Washington, D.C. 20330-1040. Coast
Guard will forward their comments to Com-
mandant Coast Guard (G-PTP-4), United
States Coast Guard, 2100 2nd Street, S.W.
Washington, D.C. 20593-0002.

Distribution. Distribution of this publica-
tion is made in accordance with the require-
ment of DA Form 12-09-E, Block Number
3619, for command levels Distribution D, for
Active Army, Army National Guard and
U.S. Army Reserve.
NAVY: SNDL A5 (CHNAVPERS)
(PERS-23) (10)

FH1 (BUMED)

FJB1 (COMNAVCRUITCOM) (10)

FIB2 (NAVCRUITAREA) (10)

FJB3 (NAVCRUITDIST) (20)

FT1 (CNET) (5) "

FT5 (COMNAVMIDSOUTH) (5)
SECNAV/OPNAYV DIRECTIVES CON-
TROL OFFICE

*This regulation supersedes AR 601-222, 1 July 1981.
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Chapter 1
introduction

Undatm policy and responsibilities for the Active and Reserve
Components of the Military Services on the use of a common aptitude

.y a

test, the Armed Services Vocational Aptitude Battery (ASVAB).

b, The ASVAB is a multinle aptitude test battery It is one of sev-
v, Lo D 4 LIuiUpie apu Ay

eral criteria to determine eligibility of individuals to enlist in the
Armed Forces, to qualify for military schooling and for military job
classification. Presently, secondary and post-secondary students and
counselors use test scores in combination with a student’s personal

interests, abilities and preferences to assist counseling and career ex-
ploration for direction into best suited civilian and military vocational

fe_13.
llC.lﬂS-

¢. The ASVARB can be used in both civilian and military career

counseling. o
d. ASVAB scores are valid predictors of success in training pro-

2mlictad mailitnmer Ana
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1-2. References

Required and related publications and prescribed and referenced
forms are listed in appendix A.

1-3. Explanation o

Abhreviations an
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glossary.
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itary Entrance and Processing Command (USMEPCOM) is the Sec-
retary of the Army This responsiblity is delegated to the Deputy

oo, ~ONTN e £

Chief of Staff for Personnel (DCSPER), who will act for the executive
agent in all matters pertaining to fiscal, administrative, and manage-

ment support responslbxhtlee for the DOD Enlistment, Student, and
Overseas Testing Programs. (Henoeforth, the DOD executive agent

w=eill bae cafoccnd b ae Shia mmaseidiora aaaems
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b. The Defense Manpower Data Center (DMDC), under its execu-

tive agent, Defense Logxstles Agency, will manage research and devel-
opment (R&D) of paper-and-pencil versions of the ASVAB.

A Tha¥Taiead Qintac AMMiltn e Dateccne Donnccclm e M e n e A /T 1C
LT VG Wi IVl y CAIU LT D TUCCIULE VULLIRITU (U o~

MEPCOM) will provide medical examinations and will administer
the ASVAB in its Military Entrance Proeessing Stations (MEPS) and

Mobiie bxamlmng Team (MET) sites in accordance with AR
601-270, AFT 33-7, OPNAVINST 1100.4B, MCO P1100.75A and

e a &S SAZANSA VaiS2 2 1aVVAS, NI T AV TS5 =i

CG COMDTINST Ml 100.2C. In overseas areas, each of the military
services in close coordination with HQ USMEPCOM administers the

AQUITATD /Q__ £ __
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d. The Secretary of the Navy is the executive agent for manage-

ment of computer adaptive teetmg (CAT) reeearch development, im-
plementation, and scientific support of the system. Upon full imple-

mentation of CAT-ASVAB, Navy R&D responsibilit

DMDC.
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Chapter 2

2-1. Program Description
a. The DOD Enlistment Testing Program gives a sponsoring ser-
vice an appliicant’s aptitude test resuits.

b. The sponsoring service will determ

for enlistment.
c. Specific forms of the ASVAB belong to the DO!
Testing Program.

d. ASVARB scores are one of several criteria used to nunhfv individ.

uals for enlistment and for placement into military occupanonal spe-
cialties.
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2-2. Testing Policy o .
a. Enlistment qualification tests wiii not be administered to appii-

cante whn ars atharwice ineligible for enlistment
cants who are otherwise ineligible 1or enlisiment.

b. The recruiting service is responsible for ensuring that the appli-
cant meets basic ehgtblllty reqmrements to enlist prior to sponsoring
an individuai for MEPS or MET site processing.

c¢. USMEPCOM Form 714A, Request for Examination, is re-
quired to authorize the applicant’s enlistment qualification testing or
retesting. Accuracy of the data elements on the form is the responsi-
biht-’, of the apphwt and the recruiter. The ASVAB will not be ad-

ministered to any applicant unless a fully completed and certified US-
MEPCOM Form 714A is prwented prior to testing USMEPCOM

Form 7i4A is availabie at the MEPS and from neaaquam:n, uUSs.
Military Entrance Processing Command, ATTN: MID-S, 2500

Green Bay Road, North Chlcago, Illinois 60064—3094.
d. The enlistment ASVAB is used solely for the testing of individu-

P PRy gy | cmemleda o Lo Lot cmancas Tha acmlicteomnmt tantic s .

as bpebmuuly appiying Ior enistment. 1n¢ enistment icsting pro-
gram takes precedence over all other testing programs. The enlist-
ment ASVAB is not used to test in educational institutions.

e. Testing applicants for enlistment with the ASVAB by other than

MEDQ _Aacianatad nare al ic nat antham
AVAELK a-uwsnnvw lﬁlwlulbl AID 11V GULLIVI ILAWALS) WA

eas.

f. ASVAB scores are valid for enlistment _purposes, including the
Deiayed Entry Program (DEP), for 2 years from the date of test ad-
In all cases the most recent valid ASVARB score is the

zed excent in gverceac ar-
CCPt 1N OVErsias

minictration
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score of record and is the only score that can be used for enlistment
processmg purposes.

s ca o s A O‘I : artc Fiiet mrmiads nh

4 To take ihe enlistmeni ASVA appuuntb must pruvtuc prioio-
graphic identification, e.g., driver’s license, student identification

eard military dependent identification card, or passport, to the test
administrator (TA) prior to testing. Applicants without such identifi-

antine w=2ll ha canicad ta hava thair rioht thiumhbhnaerint imarintad A
Calvn wil ve 1 UIECU LU 1aVe WIGIL IR UIUINUPLIILG Jpi g on

the USMEPCOM Form 714A. Applicants without a photograph
identification and who refuse to be thumbprinted will be denied the
opportunity to test. During processing, applicant signatures will be
compared to ensure proper applicant identification.

SO CLSEIS pROPeY appaitallt lanitiiiealiolt

h. Personnel in the DEP will not test with the ASVAB.

i The first ASVAB administered, whether in the enlistment or stu-
dent program, is the initial test of an applicant. An eiception is a test
administered in the school testing program to a student in the 10th
grade. Because this test cannot be used for enlistment purposes, it
does not count as a first test. Any subsequent testing with the AS-

VAD writhin 9 vaare af any neavicic tact ic snncidarad a ratact (Caa
vAD Wiudilli ¢ YC&IS O afiy provious 1851 15 CONSIGIICG 8 fLilse (Oie

Chap 8).
J. An applicant who has answered at least one question on the AS-
VARB is considered to have tested.
k. A TA is not authorized to test an individual who, in their

ment, appears to be under the influence of alcohol or drugs.

L Under normal circumstances, apphcant test results will only be
provided to the sponsoring recruiting service.

m. Applicants detected receiving or using unauthorized assistance
(cheat notes, talking during the test, gazing onto a neighbor’s test,
etc.) or using other devious means (such as working on a portion of

the test other than the one being administered or using a calculator,
s A¢ one veing administered or using a calcuator,

slide rule, or other mechanical device) will not be allowed to continue
to test; or, if testing is complete, their test results will be invalidated.
Additionally, test resulis of applicants leaving the test room without
authorization will be invalidated. The applicant must wait 6 months
to retest.

n. The resuits of an invalidated test cannot be used for enlistment

Tha AQUAR Qraring Warkchaat whan ralancad ta tha
A0 Ao Y AD SLULIIE v UTRSIICCL, wilT 1CICasCy U uic

judg-
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sponsoring service, will show that the test scores are not valid and the
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Chapter 3
The DOD Student Testing Program

3-1. Program Description

a. This program is offered io provide secondary and posi-secon-
dary schools and students assistance in curriculum planning, voca-
tional and career counseling and group assessment. The program,
also known as the Career Exploration Program, provides names of

p{)wh.l m.—nug to th tha ‘\‘ﬂntnry “An':

b. Specific forms of the ASVAB belong to the active DOD Student

Testing Program.
c. The ASVAB is a major component of the Career Exploration

Program. It is designed to predict future occupational and academic
success.

d. The DOD offers the ASVAB program to schools at no cost.

A9 Tastinns
Q.

Dalicw

2. Testing Policy

a. Testing in educational institutions with the enlistment ASVAB
is prohibited.

b. Test materials and the administration, scoring, and reporting of
results will be provided by USMEPCOM.

¢. In this program the school will provide students in the 10th,
11th and 12th grades a suitable well-lighted and ventilated room free
of extraneous noise and interruptions, and a three-and-one-half hour
block of time

d. Itis not appropriate to test 9th graders. There are no nationally
representative norms for this age group.

e. The MEFPS iocated within the geographic Iocation of the school
will score answer forms.

J- The recruiting service and school administration will establish
formal procedures to control the distribution, access, and retention of
ASYAB daia on individual students for students tested in grades i1
and 12.

8 Student scores will be returned to school counselors to use in a
program that supports educational and career counselmg The
scores, integrated with individual interest assessments and personal
preferences, enable students to explore suitable careers for them-
selves. It is also useful to the Services to identify students eligible for
militarysu'viceandassimnmtwmilitaryoocupationa]mﬁngpm-

s 3 it ractrict it
grams. Various options are available to permit or restrict recruiter

contact with the student after schools receive the scores.

h. For schools selecting release options, recruiters may contact
students tested in a schooi independent of the student test resuits. A
recruiter will notify the school if a nongraduate tries to enlist.

i. Recruiting personnel will encourage students to graduate prior to
enlistment into a military service.

W B ad IR PPy

j 1mormanon on an mmua.l S lucnuty aﬂu raaica icst “uumlﬂ'
tion will not be released to any agency outside of the student’s school
system and the DOD.

k. The inter-Service Recruitment Committee (IRC) maintains finai
rmwﬂuhhm for proctor support.

Chapter4
The DOD In-Service Testing Program
4-1. Program Description
a. The Armed Forces Classification Test (AFCT) is the in-service
test which evaluates individuals on the same ten aptitude areas as the

otran

enlistment ASVAB.
b. The AFCT, like the ASVAR, provides measures of trainability

and has demonstrated that it is a vahd predictor of success in mmal'

entry trmmn_g programs.

¢. The AFCT, aiong with acquired in-Service education, job expe-
rience and tmmmv is useful to evaluate personnel decisions on an in-
dividual’s potentml for advancement or spemahzed training.

d.”As new ASVAB forms are introduced into the enlistment test-
ing program, no less than two forms of the predecessor enlisiment

ASVAB will be designated for an AFCT.

e. DMDC will recommend and the Manpower Accession Policy
Working Group (MAPWG) will approve forms of ASVAB versions
for an AFCT.

f. Answer sheets, administration instructions, directions fe: scor-
ing, and scoring keys, will carry the AFCT title.

g The cover and numbering of the AFCT will be distinct from AS-
VAB identification.

h. MAPWG must concur with any alteration to AFCT test book-
lets and components.

i MAPWG will determine procedures to print and reprint to meet
each Services need.

4-2. Testing Policy

a. Each Service will establish policies, procedures, and responsi-
bilities for an in-service testing progra.m to determine qualification of
individuals for in-service leu.lClll and prograimis.

b. The loss or compromise of a single AFCT test battery jeopar-
dizes not only the AFCT, but more importantly, the ASVAB.

¢. To ensure ASVAB security, and consistent with ASVAB policy,

only mwm.dn|mntnd test control officers (TCQ), and test adminis-

trators (TA) shall handle AFCT materials.

d. The AFCT is administered only in its entirety (ten subtests).

e. The foiiowing, as a minimum, are prohibited actions that consti-
tute loss or compromise of test material and require an investigation.
Service regulations will acknowledge these concerns and insure that
the AFCI' is safeguarded

| YUY R Y

(3) Examinee revea.lmg test qu&suons to othcr Servnce members.
(4) Questioning of examinees by anyone for the purpose of gaining

L lad £ tact aee
u'iomlwge Of test contents.

(5) Development of a local or practice test which contains actual
test material. This includes coachmg pracncw with locally developed
test questions, test aids or commercial test study guides to familiarize
an individual with a test.

(6) Reproduction of any test materials in whole or in part.

(7) Removal of test material by an examinee from the test room.

\o) m‘v‘i‘u‘g EXAMIneEs ii.ﬁSiiTJéTv‘lSé(.l uurmg a test session.

(9) Failure to account for accountable test material at any time.

(10) Transfer of accountable test material without proper receipt.

(11) Destruction or disposition of test material under improper

conditions.
CONnGItig

(12) Improper mailing of test material.

(13) Suspected incidents of training courses or sessions using ques-
tions from test bookiets or emphasizing information known to be cov-
ered by the test, i.e., coaching.

(14) Tampering with any package containing test material.

(15) Improper storage of test material.

\lo ) Access o'y' unauthorized personn nel to any sa
container containing test material.

(17) Theft of test  material by any individual.

(18) Use of “crib sheets” or an unauthorized testing aid.

£ The Service policy MAPWG member will immediately report

by memorandum all instances of actual test loss or possible compro-
mise of accountable and controlled material to the Chair, Policy
Committee. As a minimum, the memorandum wili inciude test site
location and date purpose ar and size of cnunn circumstances sur-
rounding incident, action taken to investigate, pro;ected time to com-
plete investigation, and action regarding continued use of lost or com-
promised test version. Upuu final report to the Policy Committee,
which will include corrective action to prevent recurrence, a vote will
decide continued use of the test version by that Service and in the in-

service testing program.

Chapter 5
The DOD Overseas Testing Program

the United States.

2 AR 601-222/0PNAVINST 1100.5/MCP 1130.52E/AFJi 36-2016/CG COMDTOMST M1130.24¢ 7 October 1994
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b. Testing will be in close cnordination with HQ, USMEPCOM.

A Pallad.
5-2. PoliCY

a. The enlistment ASVAB will be administered, scored, and
mailed by an authorized Service TCO or TA. Recruiting personnel
may serve as proctors in a test session; otherwise, they are prohibiied
tn narfarm anv dutisc related to teﬁtlnﬂ
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b. The TCO, with the appropnate service recruiter, will ensure
that a USMEPCOM Form 714A, Request for Examination, is accu-

PR} PRSI, PO Rty et ndminictratinn Af tha anlictmant

raiciy compicica ana SIEI-IW Prior 0 aGiiniusuanuln Ul uiv Liuisudanii
ASVAB.

c. Overseas TOOs will administer the student and enlistment AS-
VAB according to the manual for administration and score the enlist-

ment ASVAB according to the directions for scoring.

d. The TCO will mail the following items to a designated MEPS
within 48 hours after testing.

{i) Compieied USM’E?&‘ A Form 714A.

(2) Completed original ASVAB Scoring Worksheet (DOD
1304.12K).

(3) The applicant’s completed ASVAB answer sheet.

74N © ama Al alal ced hanncea tha cnnce ~F P | 1,
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MEDPS scores the answer sheet.

e. The TCO will give the overseas recruiter the second copy of the
completed ASVAB Scoring Worksheet. This is the source document
far the ennre aof recnrd

AUL WAV SR ™ VA A vAss e

f. USMEPCOM will designate one MEPS each to process ASVAB
test results.

{1) From European, Caribbean and Central American areas.

(2) From Pacific and Far East areas.

(3) From Caribbean and Central American areas.

-l\..' ﬂ
peration of the Military Personnel Testing Program

,o 9

n-l ?l

1. The Executive Agent Responsibility
The Executive Agent, consistent with policies estabiished by the
Inder Secretarv of Defense (Personnel and Readiness) nmnm&n‘h

BTl DLLITIAL Y O SURCAASO NS CISUNANAGE KRG SNKRLEKSSj\wRea s &g
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a. Provide resources required to establish, equip, and maintain US-

NMErC um uﬂllb l lllS snail o€ aone ln ot‘)orumauon Wllll e Mlll(ﬂ-l’y
Services, and, for matters related to assignment of Reserve Compo-

nent personnel to USMEPCOM units, with the Office of the Assistant
Secretary of Defense, Reserve Affairs.

b Denaram hudoat and fivand far all TICMEDONM Anaratinne
U. x1Uglaill, VUUgLL, GliU 1uiiG 1UL all VOIVals wwivi Upuiauviio.

¢. Provide required civilian authorizations and staffing.
d. Provide results of test irrcgularity invcstigations quarterly

— mw— v~ - s Wewwrom

mrougn the DMDC to the UDU(P&K) and advise the MAPWG.

6-2. U.S. Military Entrance Processing Command

The Commander, U.S. Military Entrance Processing Command is the
operating agent for the Executive Agent and shall—

a. Administer the DOD Enlistment and Student Test

grams.
b. Implement quality assurance procedures to ensure the accuracy
of the test battery for eniistment processing.
. When annmvad bv the USD(P&R) administer additional teste

T VY ARl appaUyeae I W idas\4 SuaN ) wsdiiiisisies saases

to determine qualifications for specific military occupations or assign-
ments.

a. Looruuutc lOl’ QCTVIOC nwu anu prln llld msuwutc e lmllﬂ-l
supplies of test materials, counseling materials, and training aids for

use in the DOD Enlistment, Overseas, and Student Testing Pro-

grams.

e. Maintain sufficient stock of all test and career guidance support

materials required to administer the current ASVAB versions used in
the DOD Enlistment, Overseas, and Student Testing Programs. In-
ciuded is reprinting (after review by the Manpower Accession Policy
Waorkine Gronn (MA Pwr\ and annroval hv the TJISTINPLZR) of ex-

Working Group (MAPWG) and approval by the USD(P&R) of ex
isting matenals with or w:thout sllght modlﬁcatlon (updating) and
distributing the materials.

b
&

A
[al

£ Print and distribute ASVAB promotlonal materials and novelty

items for use in marketing the DOD Student Testing Program (STP).
g Provide onerational test and item data required for special stud-

8- 2 TOVICC OpCiational tost alle il et

ies and periodic score monitoring by the DMDC.

h. Provide an ASVAB Educational Services Specialist at each
MEPS as the primary point-of-contact for the DOD Student Testing

Program.

i Provide periodic testing data to the recruiting services including
number of students tested, number of schools tested, and service test-

uyx suma.

j. Establish procedures to investigate prohibited actions and situa-
tions in both the DOD Enlistment and Student Testing Programs that
may be cause for test loss or compromise.

I Tadarea mrmttan rannrte of lnet tacte or tact comnromise investi-
N AINVIDG Wit “Wl“ Ul IUDE D0 Vi SV0 WVRL R/ VRLIASY Y vota

gations to HQDA (DAPE-MPA), Washington, D.C. 20310-03
within 90 days of investigating officer recommendation.

Tha Nafanca Mannnwar Nata Ceantar chall__
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a. Have responsibility for ASVAB research and development
(R&D), i.e, overall responsibility for R&D, calibration, and quality
controi for the ASVAB testing programs.

b Serve'ac laad nrgnni-pnﬁnn for tachnical and develonmental is-

Ve SVITL @5 ICAU UVl philiaainaUin sUL whaiintal Qa0 ULVLIUpRaaliagl ¥

sues related to the ASVAB program, and for ASVAB R&D, in coor-
dination with personnel research activities of the Services and US-

IV asi o Ta'el Vi

MEPCOM.

¢. Plan, program, budget, and finance ASVAB-related research.

d. Prepare and provnde camera-ready copy to USMEPCOM for
Enlistment, Student, and In-Service Testing Programs.

(1) Test matenials, such as, test booklets, scoring keys, and admin-
istration manuals.

(2) Counseling materials, such as, the ASVAB Wo
Counselor’s Manual.

(D Trainine aids (Recruiter’s Guide, ducat
\~) sfainmng al wilers cal

Handbook, etc.).
e. Trains education speclahs d makes presentations at national

and regionai forums on the ASVAB program.

rkbook and

Chapter 7
Computer Testing Research

A nramemntamiead AQUAD schame menmmioa fae o

" wmputcuwu MDY AL DIIUWD yluuuac i lllalc P ise
measurement, reduced testing time, better test security, an
cient test administration, scoring, and reporting.

72=9 EBunetiane
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ment on Computer Adaptive Testing (CAT)-ASVAB and Enhanced
Computcr Administered Testing (ECAT) and to plan, program,

budget, and finance CAT-ASVAB related research.

Chapter 8
Retests

8-1. Rstest Pollcy

a. An ASVAB test within 2 years of any previous ASVAB test is a
retest. '

b. An applicant who answers at ieast one ASVAB question is con-
siderad to have tected and ectablichec retect elioihility

sidered to have tested and establishes retest eligibility.
¢. The retest policy applies to both the enlistment and student test-
mg Jprograms without distinction. After takmg an initial ASVAB, an
mumcmal can retest 1 month aner the ml[lal test and every 6 months
thereafter. A mandatory test session in a high school does not waiver
this policy.
d. When retested, a complete ASVAB is administered.

S
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e. Individuals in the DEP will not be retested except for inquiry
into possible testing improprieties.

8-2. Functions

a. HQ USMEPCOM can authorize MEPS commanders to retest
for USMEPCOM (not Service) error, in those instances where testing
occurred under adverse conditions or if it is believed an individual’s
scores do not reflect true ability.

b. When a Service errs in the application of established testing pol-
icy, the Service MAPWG policy member may discuss retest with HQ
USMEPCOM for an exception to policy. Each must concur that an
exception is appropriate.

¢. HQ USMEPCOM administers a mandatory confirmation retest
as a result of a gain of 20 or more Armed Forces Qualification Test
(AFQT) percentile points. This gain is compared to the most recent
valid test score received within the previous 6 months.

Chapter 9
Test Security

9-1. Purpose

a. The loss or compromise of a single ASVAB test battery jeopar-
dizes ASVAB predictive validity.

b Each individual who takm either the student or cnhstmcnt AS-
may result in improper, illegal, or unlawful tmnmg, classification, as-
signment to training, or other personnel action detrimental to the in-
dividual or the military service.

9-2. Functions

a. The MEPS is in charge of an ASVAB test session.

b. In overseas areas the TCO is in charge of an ASVAB test session
for the command or commander sponsoring the test.

c. A TCO is responsible for the overall testing program and exer-
cises ciose supervision over aii phases of test maieriai receipt, storage,
protection, issue, administration, scoring and destruction. Duties in-
clude control and training of TAs and proctors, and application of the
highest levels of honesty, integrity and professionalism in each test
session.

J B-nl- TA and =~

et e
TA and proctor is responsible to
are scored and results recorded accurately, proper testing procedures
are followed, test sessions are organized, and each individual has test
materials, is following instructions, and has questions answered.

e. In the student testing program the applicant to proctor ratio will
be no greater than 40:1, excluding the TA. For testing rooms with 25
individuals or less, the TA may release the proctor provided adequate
security and integrity of the test can be maintained.

/ In the enlistment testing program, the applicant to TA ratio will
be no greater than 25:1. When the seating capacity at in-house or
MET site tests exceeds 25, the MEPS commander is authorized to
waive to a maximum ratio of 30:1, provided adequate security and in-
tegrity of the test can be maintained. When the test session size ex-
ceeds 50, the applicant to TA ratio will revert to 25:1.

8 The TA determines the number of proctors needed for each stu-
dent test session; regardless of rank, rate or grade, the proctor is re-
sponsibie to the TA. Each is responsibie to prevent cheating during a
test session.

h. During a test session, only examinees, TAs and designated ,
proctors, military or civilian, are permitted to handle test booklets.

i Recruiting personnel are prohibited admission to an enlistment
test.

Jj- A service designated TCO will also serve as an ASVAB TCO. At
the request of HQ, USMEPCOM, each military service will provide a
list of their overseas TCOs authorized to administer student and en-
listment ASVAB test versions.

ie racnancihla to th- T ¢t anciiea tacte
AW\ W WUDUL VWD

Chapter 10 L.
Accountable Test Materials

10~1. Purpose
a. Accountability to safeguard all controlled test components con-

tainine tact nuectinne nr answers nn“ ho in affant at all timac
W@ININg W51 QUISUCHS OF answ 1l be in efiect at ail times.

b. Accountable items are tests, scoring keys, partially or fully com-
pleted answer sheets, scratch paper with writing on it. Accountable
itemns are designated “FOR OFFICIAL USE ONLY" or “CON-
TROLLED ITEMS (TEST MATERIALS)” or similar wording.

¢. Non-accountable items are blank answer sheets, administration
manuals and scoring worksheets.

10-2. Functions

a. Controlled test materials maintained by Office of Personnel
Management (OPM) personnel will be secured in accordance with
OPM Handbook for Administering the ASVAB, Career Entry (CE)

“611-1.

b. USMEPCOM is responsible for the requisition, storage, issue,

security, and maintenance of appropriate stock levels of materials for
the DOD STP.
. ¢ The service designated TCO is the ASVAB TCO and is responsi-
ble for the requisition, storage, issue, security, and maintenance of ap-
propriate stock levels of all test materials required for the DOD Stu-
dent and Enlistment Testing Programs.

d. Upon completion of a test session, an inventory and accounting
of ail test maieriais wiii be conducied.

e. Neither controlled testing material nor information extracted
therefrom will be released to any individual or agency not authorized
access to such material. Exceptions will be submitted in writing and
through channels through HQDA (DAPE-MPA), 0300 Army Pen-
tagon, Washington, I*.C. 20310-0300 to the Office of the Under Sec-
retary of Defense (P&R), 0400 Defense Pentagon, Washington, D.C.
20301-4000.

J USMEPCOM is delegated authority to control reproduction of
controlled testing materials.

Chapter 11
Committees and Working Group

11-1, Dafenses Ad
Tostlng

a. A Congressionally mandated committee consisting of seven em-
inent psychologists who are experts in the area of psychological and
educational measurement.

h. Meets three times a vear; or more if needed, reporting to the
USD(P&R).

c. Reviews the development and calibration of new ASVAB ver-
sions to ensure the accuracy of resulting scores.

d. Reviews relevant validation studies to ensure that the tests have
utility in predicting success in technical training.

e. Reviews on-going testing research and development in support
of the enlistment process.

J. Recommends improvements to make the testing program more
responsive to the needs of the Department of Defense and the Mili-
tary Services.

dvizary Committae on Military Personnel

11-2. Manpower Accession Policy Steering Commiittee .

a. Chaired by the Director, Accession Policy, the committee is
composed of senior military officers from the offices of their respective
deputy chiefs of staff for personnel, and the commander of US-
MEPCOM. The Director, DMDC, is a non-voting member.

b. Provides policy recommendations on modification and improve-
ment of the enlistment and student testing programs, R&D budget,
and selection and classification processing issues, through the Direc-

tor, Accession Policy, to the USD(P&R).
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11=3. Manpower Accession Policy Working Group

a. Consisis of representatives from the offices of Accession Policy
and Reserve Affairs of the Office of the Secretary of Defense; Service,
DMDC and USMEPCOM technical and policy staff officers; and
scientists from each Service research iaboratory.

b, Provides tachnical support and policy recommendations on im-
plementation of tests and supporting programs pertaining to all as-
pects of the enlistment and student testing programs as a result of re-
view and discussion of icsi plans, analyses, aiid proposals.

¢. Reports to the Manpower Accession Policy Steering Committee
and the Director, Accession Policy.

d. Reviews all ASVAB test and test administration forms and pub-
licaticns, and administrative and promotional materials prior to
printing, publication, distribution and implementation.

e. Meets quarterly or on call by the Chairperson.

AR 601-222/0PNAVINST 1100.5/MCP 1130.52E/AFJ| 36-2016/CG COMDTOMST M1130.24¢ 7 October 1994
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Appendix A
References

Section |
Required Publications

DODD 1304.12
DOD Military Personnel Accession Testing Programs (Cited in App
B).

Section Il

Reiated Publications

A related publication is merely a source of additional information. The user does not
have to read it to understand this publication.

AR 601-270/AFR 33-7/0PNAVINST 1100.4B/MCO
P1100.75A/CG COMDTINST M1100.3C

Military Entrance Processing Station (MEPS)

Section Ill
™ o _S_ _ A _ _____ _
rrescrioea rorms

This section contains no entries.

Section IV
Referenced Forms

This section contains no entries.
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DOD Directive 1304.12

Department of Defense Directive

June 22, 1993
NUMBER 1304.12
ASD(FM&P)
SUBJECT: |
DoD Miiitary Personnei Accession Testing Programs
References

(a) DoD Directive 1304.12, “Armed Forces High School Recruiting
and Testing Program,” December 4, 1972 (hereby cancelled)
(b) DoD 5025.1-M, *‘DoD Directives System Procedures,”

December 1990, authorized by DoD Directive 5025.1, December
23, 1988

A. Reissuance and Purpose
This Directive:

1. Reicsnes 'C’CECTCC In\

2. Updates policy and responsibilitics for the Active and Reserve
components of the Military Services on:

a. The DoD Enlistment Testing Program.

b. The DoD Student Testing Program.

c. The DoD In-Service Testing Program.

d. The DoD Overseas Testing Program.

e. Use of a common aptitude test, the Armed Services Vocational
Aptitude Battery (ASVAB), for paragraphs A.2.a. through A.2.d,
above.

3. Assigns responsibilities for:

a. The research, prcparatlon printing, and maintenance of the
ASVAB. .

b. Test control and administration.

c. Test scoring. - :

d. Maintenance and distribution of enlistment processing records
and test scores.

e. Investigation of test irregularities.

4. Defines responsibilities of the Manpower Accession Policy
Working Group and the Manpower Accession Policy Steering
Committee on resolving test development, implementation, and
maintenance problems, and making policy recommendations in these

arsac tn tha Accictant Qarratars naf Nafanca (BAarce Monaomant and
a&rdas 10 uif ASSisiant STCreiary i L 8iense (Orce Managment and

Personnel) (ASD(FM&P)).

5. Designates the Secretary of the Army as the DoD Executive
Agent with fiscal, administrative, and management support
responsiblity for the DoD Enlistment, Student, and Overseas Testing
Programs.

6. Designates the Defense Logistics Agency as the Executive Agent
for the Defense Manpower Data Center (DMDC) in support of
ASVARB research and development.

7. Authorizes the publication of a DoD 1304.12-L series,
consistent with DoD 5025.1-M (reference (b)).

B. Applicability
This Directive applies to the Office of the Secretary of Defense, the

Military Departments (including their Reserve components), the
Coast Guard by agreement with the Department of Transportation
when it is not operating as a Service within the Department of the
Navy, the Chairman of the Joint Chiefs of Staff and the Joint Staff, the
Unified and Specified Commands, and the Defense Agencies. The
term “Military Services,” as used herein, refers to the Army, the
Navy, the Air Force, the Marine Corps, and the Coast Guard.

C. Policy

The ASVAB is the only aptitude test battery authorized for
determining enlistment eligibility. The following policies apply to the
use of the ASVAB in the DoD military personnel accession testing
programs:

1. DoD Enlistment Testing Program

a. The purpose of the DoD Enlistment Testing Program is to
provide an applicant’s sponsoring recruiting service with aptitude test
results. The sponsoring recruiting service shall then determine the
applicant’s eligibility for enlistment.

b. Except as provided for in paragraph C.4.d., below, enlistment
tests shall be administered by the U.S. Military Entrance Processing
Command (USMEPCOM) or by other organizations designated by
the Secretary of the Army, as Executive Agent for USMEPCOM. The
ASVAB shall be administered at Military Entrance Processing
Stations (MEPSs) and at Mobile Examining Team (MET) sites
assigned to the MEPSs.

c. Except as provided for in paragraph C.4.d., below, all nonprior
Service applicants shall be tested by the USMEPCOM unless:

(1) They have valid ASVAB scores received as a result of being
tested in the DoD Student Testing Program; or

(2) They have taken the enlistment test within the previous 2-year
time period and possess valid test scores.

d. Enlistment eligibility established by the test shall be valid for a
period not to exceed 2 years from the date of test administration. If an
individual takes the test more than once, the last full set of valid test
scores are the scores of record. Only scores of record can be used for
enlistment processing purposes.

e. Voluntary enlistment retesting is authorized 1 month after the

- first test and-at 6-month intervals thereafter.

f. The USMEPCOM shall administer specialized tests as required
by the Military Services and approved by the ASD(FM&P).

g. Requests for applicant test scores shall be reviewed and approved
by the Office of the Assistant Secretary of Defense (Force
Management and Personnel) (OASDXFM&P)) except for test score
data routinely provided to applicants, the Military Services, and the
DMDC.
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2. DoD Student Testing Program

a The nurnneac af the Do) Student Testine Program are to;

& A2 prees O i€ ar0ar S1uSiit A Rip = < Vo

(1) Provide the Military Services with access to the high school
market and recruiters with prequalified recruiting leads.

(2) Gain access io t
recruiters.

b. The student ASVAB shall be offered pnmanly to high school

]unlol's and seniors, and posmcondary school studcnts however,
hioh schaal sanhomaores are alen eligible to take the tast. The ASVAR

AIga SCAC0: SOPACMIOITS &It QiSO CUgiOiC (O Q0 L0 St 2 AS

shall not be administered to students below the tenth grade.
c. Student enrolled in high schools shall:

(1) Be encouraged by recruiters to stay in school and graauau:
(2) Not be accepted for active duty enlistment without prior notice

to the school.
(3) If they enlist before 18 years of age, be required to provide

mocamtal anmoamt srmlacs thas: ccanertide ceant AL ace o rdematian

wﬂlw CULINCIIL, ULUGSS LGy plunu: PI1UUL Ul cuaunvipaivi.

d. School officials shall be provided:

(1) Information on the value of the ASVAB as a measure of
vocational aptitude.

{2) Student teet ecnrec and echanl summary data,
ey STRECNT 1851 SCOTes anc sCag0: §

(3) Publications that assist counselors nnd students to understand
the test results and use the results to explore the civilian and military

worlids of work. School personnel shali be requlrecl to seiect the
mcmmnn releage option for their students.

e Requests for student test scores shall be reviewed and approved
by the Office of the Assistant Secretary of Defense (Force

Mncmnmacnamt ned Daconccmal /MACTNUYTIALILAD) acaccme fac tand anmea
mnn-;cmcul. QUU ITIBUILIC (VAJSL/ATIVIL ) J, CALKPL 1UL 1L WULT

data routinely provided to students, schools, the Military Services,
and the DMDC.
f. The Inter-Service Recruitment Committees (IRCs) shaii deveiop

program goals and plan contacts with school authorities for soliciting

their participation in the DoD Student Testing Program or allowmg
military carecr program presentation.s The assignment of schools
and/or areas io individual Sevices for pl"ﬁr‘ﬁoﬁ()ﬁ and scheduling of
the DoD Student Testing Program shall be in the same proportion as
the Services’ current fiscal year nonprior Service enlistment
pro]ectlons,orasagreedtobyalocal IRC.

g- Each student must sign a copy of the current Student Testing

Program Privacy Act Statement before taking the test. Student
refusing to sign the agreement shall be excused from the testing
sessions.

h. Schools shall be encouraged to inform

opportunities available in the Mxhtary Servne'e:
i. The ASVAB shall be administered in schools by USMEPCOM

PRy | PUGPRITI P, PIYY, T sy | - ¥ __ 3. .. e TN a s £

personiiel or personnel authorized by Headquarters, Department of
the Army. Military recruiting personne! may not administer,
distribute, or collect test or test answer sheets. Schools shall be
encouraged to provide proctors during ASVAB testing. Recruiting

. . A
personnel, with the local MEPS commander’s authorization, may

also proctor test sessions. However, in each room where recruiters are
used as proctors, a USMEPCOM-authorized test administmtor must

s a VI TIOR STINMAAR S A

be preseni. HQ, USMEPCOM may, as an exception to policy, grani
approval for recruiter assistance in administering large student

tesnng sessions.
j- Based on the recruiter release option selected by each school, the

USMEDPOOM ghall cmamtle moscdide tho Qoritace woith oodieido
MLEL UAUIVE SOau ‘\‘ﬁﬁﬁiucuuy provide the Services with aptitude

scores for the juniors, seniors, and postsecondary students tested.
k. Applicants with current (within 2 years of testing date) student
ASVAB qualifying scores shall not be required to retest for

enligtment: however those hnlfhng valid gcorec may voluntarilv reteet

ARALDAAAwIA Ty A0S VY B Y WA ) LRIV AdlSsesangm Yemssts SWLAJA WS MMM ) VASamssdsessan) 4 weews

at a MEPS or MET site if allowable under retest policies. Applicants
my be requu'ed to take additional special tests required to determine

SIS S R POV VC

cuglou.l(y for tramning ana nssxgnmcnl OppoOrtuniues.

D Lol oolite hish anhanl elas o
he ‘lilgu-quuuiy hign sChool market 101

students of career

1. Each Recruiting Service shall establish its own goals for the DoD -

Student Testing Program and provide this information to HQ,
USMEPCOM. The achievement of these goals is a Service

sansmmaihiliter

xnpulmuuuy.

m. The Reserve components of the Services shall be encouraged to
participate in the DoD Student Testing Program.

n. Service recruiters may not administer Service-unique tests and/

r instruments in high schools or postsecondary schools

3. DoD In-Service Testing Program

a. The purpose of the DoD In-Service Testing Program is to
provide aptltude tests to the Services for use in retesting Service
members.

b. The Manpower Accession Policy Working G
the Services with a minimum of two forms of the Armed Forces

Classification Test (AFCT) for use in Service-specific retesting

Tentirn chall aea
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Th amciiera ACUVAD carnmity anly Sarvice.decionated test control
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officers, test administrators, and test examiners shall handle AFCT
materials.
d. The Services shall be responsibie for printing and reprinting aii

Tn_ Qasvina tactine matamiale
afi-SCIVICT WSuilg Mawlhiass.

4. DoD Overseas Testing Program

a. The purpose of the DoD Qverseas Testing Program is to provide
a. The purpose of the DoD) Over est gz D

an opportunity to test military applicants and Department of Defense
Dependents Schools’ (DoDDS’) students overseas with the ASVAB,

ot o — PRSI 1.7 P RUSGRPS. FS. SR, PO | menursda

provide the Services with prequalified recruiting leads, and provide
the DoDDS with a testing program that is useful for career guidance
and counseling purposes.

b. The Military Services are responsible for operation of the

PPy SIS SRRy s ascs £an TT b AP " b coa tha

overseas iesting program, €Xccpi 101 U. S. Territories, which are the
responsibility of the USMEPCOM.
c. To ensure ASVAB security, only Service-designated, overseas

test control officers, test administrators, and test examiners shall

ln.'.-ll- AQVAn tact matariale
Qi A WSty MGawlnass.

d. The Military Services are responsible for testing applicants and
DoDDS’ students and for sending testing and enlistment processing

documents to the USMEP COM for entry into the DoD computenzed
etudent and nnnlmnnt data hages,

SRRttt S

e. In overseas student ASVAB sessions, military recruiters have
responsibility for coordinating, scheduling, and providing proctor
support, in conjunction with the school. Military recruiters shalii not
handle, distribute, or collect test materials,

f. Upon receipt of appropriate student test session materials from
overseas testing personnel the USMEPCOM is responsible for

scoring the iesis and forwarding the ASVAD resuiis and/or producis
to the DoDDS; scores also shall be provided to the Military Services.

g. The USMEPCOM is respons:ble for providing training, as
required, to overseas Service test administration personnel, recruiters,
and DoDDS’ guidance counselors.

h. The USMEPCOM is responsible for reporting overseas test

scores and accession data, and documentmg problems, when
identified, to the OASD(FM&P) and the Services.

D. Responsibilities
1. The Assistant Secretary of Defense (Force Management and
Personnel) shall set policy on military personnel accession testing, as

fallawe.
iCuCwWs:

The DMDC shall:

a. Have responsibility for ASVAB research and development
(R&D). The DMDC is assigned overall responsibility for R&D,
caliheratinn and analitu cantral far the ACGVAR tactina nraoorame
wElIVIGWVLy &l qunu&] VLIV IVI WUV TAJ YV AL l\rﬂlllls yl \Jbl ALLILD,

consistent with general policies established by the ASD(FM&P).

b. Serve as lead organization for ASVAB R&D, in coordination
with personnel research activities of the Services.

c. Plan, program, budget, and finance ASVAB-related research.

d. Prepare three categories of materials for Enlistment, Student,
and In-Service Testing Programs. These materials include:

(1) Test materials, such as, test booklets, scoring keys, and

adminictration mnnnnlc
el

(2) Conseling materials, such as, the ASVAB Workbook and
Counselor’s Manual.

(3) Training aids (Recruiter’s Guide, Education Services Specialist
Handhnnl ate \

Handbook, etc.
(The DMDC wxll provide print-ready copies of these materials to the
agency responsible for printing. R&D responsibility for Joint-Service
aptitude tests, prepared by other agencies for use in the enlistment
testing program, shall be transferred to the DMDC when the tests
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become fully operational; e.g., Computerized Adaptive Test-ASVAB
(CAT-ASVAB.))

2. The Secretary of the Army, as the DoD Executive Agent for the
USMEPCOM, has fis¢al, administrative, and management support
responsibilities for the DoD Enlistment, Student, and Overseas
Testing Programs, consistent with policies established by the
ASD(FM&P), and shall:

a. Provide resources required to estabiish, equip, and maintain the
USMEPCOM units. This shall be done in coordination with the

Military Services, and, for matters related to assignment of Reserve
component personnel to the USMEPCOM units, with the Office of
the Assistant Secretary of Defense (Reserve Affairs).

b. Program, budget, and fund for all USMEPCOM operations.

c. Provide required civilian authorizations and staffing.

d. Administer the DoD Enlistment and Student thing Programs,

avnams fan mcimccans Sandicon an aemans e s oo ol albara

CALGPL LU UvaIscas waung oS spwuwu i1 palagiapu \.« " U auvvve,

e. Implement quality assurance procedures to ensure the accuracy
of the test battery for enlistment processing.

f. Report results of test irregularity investigations through the
NMTY ¢a tha A CTVYEMSAD)

ALIVALS N W LILL FAMIAA\S LVARE ).

g- When approved by the ASD(FM&P), administer additional tests
to determine qualifications for specific military occupations or
assimments

h. Provide the resnlts

quarterly reports on both th DoD Enhsunent and Student Testmg
Programs to the Ma.npower Accession Pohcy Worlung Group.

i. Print and distribuie the initial supplies of test materials,
counseling matcnnls. and training aids (see paragraph D.1.a.; above)

for use in the DoD Enhstment, Overseas, and Student Testmg
Programs.

1 Maintain enfiriant otasl AF all matacials samicicad 6o odeninictac
J¢ AVAGLLIGLLL DUILIVIVEIL JIUVA Vi all uiaillarn Icjuiicu w alnuusict

the current ASVAB versions used in the DoD Enlistment, Overseas,
and Student Testing Programs, to include reprinting (after review by
the Manpower Accession Policy Working Group and approval by the
ASD(FM&P)) of existing materials with or without slj oht

modlﬁcatlon (updatmg) and dlstnbute the materials.
k. Print and distribute ASVAB promotional materials and novelty

28acma Lma czaa as_ _ oL _ Qo 1__ o T __.>_ |+ YR

items for use in marketing the DoD Student Testing Program.
1. Provide operational test and item data as required by the DMDC.

m. Provide ¢ at each MEPS an ASVAB Edu—cva—tmnal Services
Specialist as the primary point-of-contact for the DoD Student

Tactina Dennram
a wml; Y lva.lmu.
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3. The Secretary of the Navy s

R&D
CAT-ASVARB and Enhanced C_mpl_l-!.!! Adminietere—d Tests
(ECAT). The Navy Personnel Research and Develop

shall serve as the lead laboratory for CAT-ASVAB and EC T R&D,

Py MY Y mmmamemamal aocaneal o asllleloo a o~

lll Lovruinanon Wllll peiduiici icxcaicu actliviucs Ul lﬂC owa

Services and the DMDC. The Navy shall plan, program, budget, an.
finance CAT-ASVAB-related research.

-

4. The Chair of the Manpower Accession Policy Steering Committee
shall be a representative from the OASD(FM&P) the Committee

Lot ___ 3 _~ca___ . JER T N,

snail oc composeu OI dEeTvICce gcncnu ln(l/ or Illg omoers rfom wmer
respective offices of the Deputy Chiefs of Staff for Personnel and the
Commander of the USMEPCOM, with the Director of the DMDC as
a non-voting member. The Steering Committee’s main function shall

ha ta nravida saliceg mandatinne An militamr narennnal calantian
UL W PIUVIUC pULILVY TRADLIIIICHUAUUID Vil il y peidUTiine: Sudeion

and classification processing issues to the ASD(FM&P). It shall meet
when called at the request of one of its members and with concurrence
of the majority.

5. The Chair of the Manpower Accession Policy Workl’ng Group
=L 1Y PR W . L ACOTVW/DALALSO T, oL _ YRF__1 °__ _
Snaii o€ a rcprescntauve Irom lﬂc UADIJ[PM‘KK’) nec WOI’KI“S
Group shall provide technical support and policy recommendations
to the Manpower Accession Policy Steering Committee and the
ASD(FM&P). The Group’s membership shall consist of
ranracantativac nf tha ASTWFEFMEP) Accictant Canratarv nf Nafanca

ICPASviIlaU VLD Ul WGL MJasd VAl ), SassiSalie Othitiaiy Uil astallion

(Reserve Affairs), Service-testing policy staff officers, scientists
representing each of the Service personnel research activities,

DMDC, and USMEPCOM. The chair may request representation
anizations to address snecific agenda items. The

rom other or
[RR LIRS LI ) g [CCICSS SPOCiiie SpFnCa 1teiits, 22X

Group’s responsibilities shall be to resolve ongoing problems in
military personnel selection and classification research and ASVAB

development, implementation, and maintenance. It will also review
all DoD Student Testing Program publications before submission to

tha ACTWEMESD) and cnthcasnant arinting and Adictrihutian Whila
WIC AJL/ULTIVIGNL ) aliu Suudtyuliil pruiuilg aing unuivuuin. vl

the Group will be a joint activity, its members shall represent the
positions of, and be responsible to, their individual Services or
Agency. In this manner, the specific interests of each Service and the
USMEPCOM can be discussed and considered. The Group shall

meet quarterly or when called by the chair.

D. Effective Date and implementation
This Directive is effective immediately. Forward on

imnlementine dacumaente ta tha Aceictant Sanratary n
mrlvm‘llllllb WUV UBIUVIIAWW WV LUV MAoJiow@aiitn u‘i\'l‘lnl, A7)

(Force Management and Personnel) within 120 days.
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Signed by WILLIAM

Deputy Secreiary o

e -
'Eﬂ

Appendix C
Management Controi Evaiuation Checklist

C-2. Purpose

The purpose of this checklist is to assist MEPS personnel to evaluate
the key management controis listed beiow. it is not intended to cover
all controls.

C-3. Instructions

Answers must be based on the actual testing of key management con-
trols such as document analysis, direct observation, interviewing,

camnling and simulatinn A ncsware that indinata dafiniannsiac muct ha
Sallipiull, aliu DUUWaUVE. AlWLID Widl UIUlale GLulIuuIe wiust v

explained and corrective action indicated in supporting documenta-
tion. These management controls must be evaluated at least once
every 5 years. Certification that this evaiuation has been conducted
must be accomnlished on DA Form 11-2-R (Management Control

AL S ARyl R A ol e as Aavaallageiniciny Lontiol

Evaluation Cemﬁcauon Statement).

C—4. Test Questions
a. Are accountable test materials tracked

anenhar Aan tha annanal invantacuy?
TNUNIOTT Ul uit Qlilluas INvenwiy

annually and by serial

b. Are nnnhmnn ASVAR scores valid for enlistment?

c. Are test booklets, answer sheets and other testing materials ac-
counted for by the Office of Personnel Management test administra-
tor at the conclusion of each Student Testing Program test session?

d. In the most recent transfer of accountable test materials be-

!goinn TOCO are i0int inventoriec ¢

ween the in.comine and ont nur.
ween ih ng 2 LU0, are joIint inveniornes cur

¢ in-coming and out
rent?

C-5. Supersession

. This checklist replaces the checklist for Personnel Activities, Mxhtary

Daveanmnal Diientinne mahlishad oo A Micanlae 11 001 18 MM
rCIUNNCI runcuvins, puviisiitl il UA Lilituial 11-07-14, 1J Iviay
C-6. Comments

Help make this a better tool for evaluating management controls.

Submit comments to HQDA (DAPE-MPA), 300 Army Pentagon,
Washington, D.C. 20310-0300.

asaimgion,
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Gilossary -

n‘.u:.j = _
Abbreviations

AFCT

Armed Forces Classification Test

A.l'ul
Armed Forces Qualification Test

ASVAB

Armed Services Vocational Aptitude Battery
CAT-ASVAB
Compntenzed Adnpt:ve Test-Armed Ser-

™ _aa____

vices Vocaiionai Apiitude Batiery

DCSPER
Deputy Chief of Staff for Personnel

nAn

Defense Advisory Committee on Military
Personnel Testing

DEP
Delayed Entry Program

DMDC

Nafansa }v“""p\‘}%’ﬁ Data Center

DOD

Department of Defense

ECAT

Enhanced Computer-Administered Testing

AL A DIRILY
IVAAX VWWU

Manpower Accession Policy Working Group

iy

., __ et MR Ol M Ve

Mmpowcr Accession roucy oteeTing Loin-

MEPS

M WY e WA ___ __ Qa_at

MUIWATY ENWANCE rrocessing Siauon
MET

Mobile Examining Team

OPM

Office of Personnel Management

S1Y
Student Testine Proora;
Iesting

Pewisase a AVpA=—_t

Test Control Officer

TICMEDOON

United States Military Entrance Processing
Command

Section i
AR 801-222/0PNAVINST 1100.5/MCP 1130.

Terms

Accountabie Test Material (Controlied Test
Material)

Test material that may only be seen by au-
thorized persons and must be secured in a

jocked fiie cabinei when not in use.

AFCT

Armed Forces Classification Test. An in-ser-
vice iesi that measures persons on the same
aptitude areas as the ASVAB. Scores are
qualifying for service specific education and

job placement programs.

AFQT

Armmed Forces Quliﬁcatioﬁ Test. A score
derived from ASVAB subtests that assisis se-
lantinn of persons into a Service and gl_lghﬂ-

ity dctermmltnon for special Service pro-
grams, and accession quality reporting to
ASVAB

Anned Services Vocational Aptitude Bat-
tery. A multiple i]‘)ﬁt\idé test normed on a
nationally representative sample of Ameri-
can youth ages 16-23. It measures developed
abilities and predicts what a person couid ac-
complich with trwmg or further education,

PAsSal VVaREE i [OOSRV REL G-t le 28104}

ECAT
Enhanced Computer-Administered Testing.

A ioint.eervice nrooram to determine the in-

SR VSRR VESS pevpe T Ty TSI =S T
cremental validity of new predictors (assem-
bling objects, target identification, target
shoot, figural f!‘:iiﬁﬁing, nUmMbEr MEmory,
etc.) to augment tests in the current paper

and pencil ASVAB.

Enlistmaent Tast
SLALDUIANGALS A S

Forms of the ASVAB to determine a persons
enlistment eligibility to enlist into a military
service and ciassification into a military job.

Student Test

An aptitude battery administered in the high
school that includes a program for vocational
counseling and career exploration; scores

mybeusedtomlistintoamiliuryservice.

™A

Test administrator. A person, also known as
a test examiner, on written appointment or-
der who is authorized to administer and
score a teat,

TCO

. % e __ L _a_

lﬁl €onirol omcer. uulgnawu OlllWl’ non-
commissioned officer or civilian on written
appointment order who is responsible for an
overall testing program which includes or-
dering test and support material, safeguard-

ing and accounting for controlled test mate-
rial, test administration, scoring tests and
reporting test scores.

Test Proctor
A person(s) who assists the TCO or TA to

adminisier a tesi session.

USMEPCOM Form 714-A

Recuest for Examination. A form mmnlcted

NI ULTL VL 1a310L il e

by both the applicant and the recruiter that
authorizes an applicant to test or retest on

Ve a4 a__a

the enlistment test.

Section il
Special Abbreviations and Terms

This section contains no entries.
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Index

Armed Forces Classification Test (AFCT)
Definition, 4-1
Uses, 4-1
Armed Services Vocational Aptitude Bat-
fery (ASVAB)
Applicant to test administrator ratio, 9-2
Authorization to test, 2-2
Computerized, 7-1
Cheating, 2-2
Definition, 1-1
Eligibility to test, 2-2
Identification to test, 2-2
Invalid scores, 2-2
Overseas, 5-2
Research and Development, 6-3
Retest, 2-2, 8-2
Career Exploration Program
Relation to recruiting service and schools,
3-2
Testing 9th grade, 3-2

Committees and working groups, 11
Delayed Entry Program, 2-2
Printing and Distribution, 6~2

Proctors, 9-2

n..l...-- ol bond memdactal and 2
CITCAaDT Ul ‘ul JARICI IR AU lll.lurlllluull,

10-2

Test security
AFCT loss or compromise, 4-2
ASVAB loss or oompromnse 6-1,6-2

Nnnten]l Af annncmtahla 1mn_1
LOnlrs: O aCCountavic icst lvcuu, =i,

10-2
Test session responsibility, 9-2
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i . TION NUMBER
MANAGEMENT CONTROL EVALUATION CERTIFICATION 1. REGULATI

STATEMENT 2. DATE OF REGULATION

For use of this form, see AR 11-2: the proponent agency is ASA(FM).

3. ASSESSABLE UNIT

4. FUNCTION

5. METHOD OF EVALUATION {Check one)

a. CHECKLIST b. ALTERNATIVE METHOD (indicate method]

APPENDIX (Enter appropriate letter)

8. EVALUATION CONDUCTED BY

8. NAME (Last, First, Ml o b. DATE OF EVALUATION

7. REMARKS (Continue on reverse or use sdditions! sheets of plain paper)

8. CERTIFICATION

| cartifv that tha kev

nt eantrale in this function have baan avaluated in accordance with nrovisione of AR 11-2,

EET TNy s S RSy st tmgtrree i St o 3 R Y 2 Y oL N 2CLoICanee wits SIS s °

Msanagement Control . | siso certify that corrective action has been initiated to resolve any deficiencies detected. These deficiencies
end corrective actione (% any) ere described sbove or in attached documentation. This certificetion statement and sny supporting
dooumentastion will be reteined on file subject to audit/inspection until superseded by s subsequent management control evaluation.

8. ASSESSABLE UNIT MANAGER

(1) TYPED NAME AND TITLE _ b. DATE CERTIFIED

(2) SIGNATURE

DA FORM 11-2-R, JUL 94 EDITION OF JAN 94 IS OBSOLETE:




